2. BbicLLIaA TOYKA }XU3HU

O6ycTpouTe Ball AeHb
C NOMOLLbIO pa3aena «3ajaymn»

CpenoToune Hallel >XKU3HU, TO «IIPOCTPAHCTBO», B KOTOPOM OHa
peasbHO MPOTEKaeT, — 3TO Halll ieHb. ITpochimasach yTpoM, Mbl
He 3HaeM: OyZleT /I 9TOT JAeHb CaMbIM OOBIYHBIM, 3ayPATHBIM?
A MOXeT ObITb, UMEHHO CETOHSIIHUIT leHb OKaXKETCSI CAMBIM
IJIaBHBIM B Hallei >Xu3Hu?

JIpeBHUME TpeKu Mycanyu Ha MOTM/IaX He [iBe JaTbl, POXKAECHNA
VI CMEPTH, KaK MBI, a OfHY. [laTy BbICILIEN TOYKM KM3HU Y€TOBEKA,
IEHb €ro BBICIIETO JOCTVOKeHN . [l ONMKOBO/ LA 3TO, BO3MOXKHO,
JieHb ero Be/yyaiiiiesi 6UTBBI; /i1 I03Ta — JIeHb I1ePBOJl II0CTa-
HOBKM €ro JIy4lIelt Tparefuu. Y 3Toi TOUYKM ObIIO ClielManbHOe
Ha3BaHNe — «aKMe», B OYKBa/IbHOM 3HAUeHN! «BepIINHA».

BcerpernTe vt BBl B HACTYIIAIOLIEM JHE TIABHOTO /1A BaC 4e€JI0-
Beka? YBUJYITE /U [JIAaBHYIO B Ballleil >KM3HM Y/IbIOKY? YC/IbIIINTe
M CaMYI0-CaMYI0 JIYYIIyIO B Balleil XKU3HU MY3BIKY?

ITO 3aBUCUT TONMBKO OT Bac. YTOOBI KaXK/[blil IeHb OB Bep-
IIVHOJ, He TepsICA B Yepefie IMPOCTHIX OyfHell, He 0CTaBajICs
YEepHOM AbIPOJ B MCTOPUM Balleil )XM3HYM — HaJ 3TUM JHEM
HY)XHO TIaTe/bHO paboraTh. [I0f06HO CKyIBITOPY Haf, ITIbI-
6011 MpaMopa, Ya/lIATh BCe JNIIHee, IPOSAB/AS efUHCTBEHHO
Ba)KHOE.
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[lepenTn PyOUKOH. ..

Bcs coBpeMeHHasA NUBUIN3ALVA IIPOYHO CTOUT HA OCHOBE, 3a7I0-
>KeHHOV PuMckoit umnepueit. MHoOrue eBponenckue si3bIKuM —
HaCJIeTHMKY TaThIHM. MHOTHe pacIpocTpaHeHHble MPUQTH,
KOTOPbIMI HalleYaTaHbl HAIlM KHUTYU, — JlaJIbHIE POACTBEH-
Huku Capitalis Quadrata, Kaccuyeckoro puMcKOro Hauepra-
HuA. IpakJaHCKUiT KOJEeKC, HA OCHOBE KOTOPOIO COCTaB/IeH
N060J1 HAalll JOTOBOP, — IOTOMOK YeKaHHBIX GOPMY/T pUM-
CKOTO ITpaBa.

CrepyxHeBoOe, cucTeMoobpasyromiee BpeMs A1 Puma — mepe-
xox ot pecy6ormky K uMrepyn. Kimogesas ¢urypa — Tait J0mmit
Lle3app, mobumer; Mapca u BeHepsl, Be/MKuii IOKOBOJIEL], Xapu3-
MaTU4HBIN opatop. OAMH U3 BOKHENIINX JHEN ero >KU3HU —
12 auBaps 49 ropa go Poxpectsa Xpucrosa.

B atot mens Ilesaps ¢ XIII nernoHom nepexoaut pexy Pyou-
KOH, OTJE/IABILIYIO €T0 IPOBMHLMIO OT VITanmu, 1 3aHMMaeT TOpox,
Apumvua. Tem caMbIM IpoiffieHa «TOYKa Hepo3BpaTa». Hapac-
TaBlIasd HANPAXXEHHOCTb B OTHoLIeHUAX ¢ [loMmneeM n ceHatom
nepecrana ObITh HaNPSYKEHHOCTDIO M CTaja — BOMHOI. [pax-
JIAHCKOI1 BOJIHOIL, B KoTopoit Llesapio cy>keHo 6110 TO6ERUTH
Y Ha4aTb CTPOUTEIbCTBO MOHAPXUML.

Kak Ile3zapb roToBMII 3TOT #eHb? [IpefcTaBuM ero BeuepoM,
II0C7Ie BOEHHOTO COBETa, Ha KOTOPOM IIPMHATO OKOHYaTe/IbHOE
peuenne. «Ilepeiity PyOuKOH» — 3TO JIETKO CKa3aTh, HO HEJIETKO
ocyuiecTBUTbh. JIarepb BOKpyr yxe ciut. Cyabpba 3Tux mopeit
3aBucut otT llesaps, oT ero saBTpamHux pacnopspbkennit. Ot
MHOXXE€CTBA KPYIIHBIX M MEKUX Jie7l, KOTOpPble He/b3s YIYCTUTD
"3 BULY.

Ho Pum HegmapoM cnaBUTCA MOPAAKOM, 3 PUMCKNE IOTKO-
BOZILIbI — TOYHBIM pacdeToM. [eponsM pUMCKMX CONMAAT He Mpe-
BOCXOJNT reponsMa ppaHKoOB, Ta/IoB, cakcoB. Ho pumckue con-
JIaThl CIIOCOOHBI /1eJICTBOBATb CTPOIHBIMM KOTOPTaMI, @ BapBaphl
YMEIOT HallaJjaTh UIIb TONNON. KHA3bA BapBapOB HaJelOTCA Ha
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MOII[b CBOMX TIJIEMEH; PUMCKMIII TIOTKOBOIEI] TTOIaraeTcsl Ha TOY-
HOe 3HaHJe: CKOJIbKO BOJICKa HY>KHO JIJIl 0Cafibl, CKOJIBKO TIPO-
BUAHTA TpeOyeTCs J/IA CONMMIAT, KAKOJl IIMPYHBI CIIEflyeT CTPONUTD
Ioporyu, 4ToOBI IOJBO3 IPOBMAHTA ObIT OecrepeboHbIM.

I[Teper Llesapem — BoljeHass TabnmmM4Ka, Ha KOTOPOI OOBIYHO
menmanuch paboure 3ameTku. Kak u Bcex Apyrux 4ieHOB apu-
CTOKPATUYeCKUX POJIOB, €TI0 C IeTCTBA BOCINUTHIBAIN B KY/Ib-
Type MUCbMEHHOTo c0Ba. [103TOMY, 06 yMbIBast 3aBTPAIIHUI
leHb, OH IIPUBBIYHON PYKOIl fenaeT 3aMeTkn. HeoOXommMbIx
Jie7T MHOTO, VX CTOUT Pa3fe/lnTb 110 CMBICTY, YTOObI BCIIOMHUTD
0 HY)XHOM B HY>KHO€ BpeMs.

Boiicko 1 MOIKOBOALIBI: IORHATH O0€BOIT [yX, 000eIIaTh
Iiefipble Harpajbl, ObITb B Mepy I'PO3HBIM U B Mepy IPUBET/IN-
BBIM... Pa3faTh ykasaHus, pacrpefennTb KOTOPTHI, He 3a0bITh
O IIPOBUAHTE, OPYXXUM, IIPUCIIOCOONIEHNAX /IS IIepPeIpaBbl...

ITpoTMBHUKM: UCKYCHO NaBupoBarh MexXay IlommeeM u cena-
TOM, JOOUTBCS OT CeHaTa IpeKpalljeHNs] MOOMIM3aIy BOJICK
ITommes, Bep6oBaTh CTOPOHHMKOB, CCOPUTD BPAaroB, HACTpaMm-
BaTb OOILIeCTBEHHOE MHEHME B CBOIO IOJb3Y...

Corosuukn... [anmbekue Boxxan... [opofa, KoTopble Hy>KHO 3aBO-
€BaTh... I elle — mpojomKarh «3alMCKN O TA/IbCKON BOJIHE»,
CTO/b Ba)KHBIE JyIA monynsapHocTy B Pume. He 3a6bITh 0 eHe,
Kanbypaum, yToMIeHHOI M3MeHaM, Ybe PacIIoNoXKeHNe BaKHO
He TepATh...

[71aBHBIE 3a[jayy Ha 3aBTPAIIHUI [IeHb BBIINMCHIBAIOTCSA
oTAenbHo, o umdpoi 1. Bee ocranbHOe pa3éuBaeTcs Mo CMBICTY.
ITepen obuieHMeM ¢ BOeHauYaIbHUKAMI HEOOXOAUMO OyeT Impo-
CMOTpETb pasfen «BolicKo»; epes OTChUIKON TOHIIOB C IIOpyYe-
HuAMU — pasfensl «[IpotuBHMKM» U « COI0O3HMKI». 3aBTPalIHUIT
IeHb neXuT nepep Llesapem kak Ha magonn. Kak kapra cTpaHbl,
KOTOpas BCKope OyfaeT 3aBoeBaHa. Kak rpiba Mpamopa mepern
CKY/IBIITOPOM, KOTOPBIN yXKe 3HaeT, YTO HY)XXHO JIe/aTb, YTOOBI
MOy YWICS LIEfieBP.
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Balm NMYHbIE KOHTEKCTHI

«IInmannpoBath JeHb» He O3HAYAET «KECTKO paclucaThb ero mo
MyHyTaM». OOYCTPOICTBO JHSA BKIIOYAET U YKECTKIE 9/IeMEeHTHI,
IUIaHMpyeMble B KaJIeHAape, U TMOK1e, KOTOpble IIOMEIal0TCs
B IaHenb 3a7ja4. Ec/tu BBl He TOI-MeHe[kKep BBICOKOTO YPOBHH,
Jeil leHb COCTOUT B OCHOBHOM U3 BCTpPeY, TO JKeCTKMX 3ajad
y Bac, CKopee BCero, CPaBHUTEIbHO HeMHOr0. OCHOBHYIO MacCy
COCTAaB/IAIT I'MOKMeE: UX HEOOXOOMMO CHe/IaTh CerofHs, HO He
IPUMHIVINATBHO, B KAKOe IMEHHO BpeM.

YT0o6bI ieHb IpOLIET IOTUYHO ¥ HACBIIIEHHO, Pa3feinM Bce
3aZlayy Ha HECKOJBKO CMBIC/IOBBIX rpynil. Jlna Llesaps Takue
rpynnsl — Boiicko, Corosaukuy, IIpotuBaykn. brarogaps rakomy
pasfe/IeHNIo B pa3Hble MOMEHTBI pabodero JHA MBI MOXeM pabo-
TaTh MMEHHO C TeMU 3aJjauaMy, KOTOpPbIe B 9TV MOMEHTBI HY)KHBIL.
9TO Ha3bIBaeTCAd «KOHTEKCTHBIM IUIAHUPOBAHNMEM»: HAXOIsACh
B KaKOM-/IM0O KOHTEKCTEe, Mbl BUAVM CIMCOK OTHOCAIUXCS
K HeMy 3ajad.

Bri6eprTe KOHTEKCTBI, aKTya/lIbHbIe B Ballleil TOBCETHEBHON
IIPAKTHUKe.

ITogunmHennspie. Ecin BbI pyKOBOAUTEND, Y BaC €CTh 3aflayl,
JieTlerpoBaHHbIe OAYMHEHHBIM. DTY IPYIIITy 3aJa4 HeOOXOAUMO
IIPOCMATpUBATh B MOMEHT /I000r0 KOHTAKTa C IIOAYMHEHHBIMU
(BcTpeua, coBelanue, TeieOHHBI 3BOHOK).

Pykosoputenn. Eciu Bbl He NpeAIpMHUMATEND VJIN «CBO-
OOIHBIII XyTOXHNK», TO Y BaC €CTh Ha4a/IbHUK ¥ MHOTO 3afiady,
KOTOpBIE C HUM CBSI3aHBl. B MOMEHT KOHTaKTa C PyKOBOZIMTe-
JIeM II07Ie3HO 3aI/IAABIBAaTh B 9TY KaTeTOPMUIO, YTOObI He 3a0BITh
3aJaTh BCe HEOOXOMMMBIE BOIIPOCHL.

KnneHTbl, NOCTaBIIVKY, KOHTPOIMPYIOIIVie OPTaHbI, CPef-
cTBa MaccoBoii mHGopmanym. Ecau Bbl MHOTO B3auMoeri-
CTByeTe C TAaKOTO pOJa BHEIIHUMU KOHTpAareHTaMu, BaM OyaeT
yEO6HO coOpaTh B COOTBETCTBYIOIME KaTETOPUY BCe CBA3AH-
HbIe C HUMH 3aJjaull.

«CMeXXHUKN» BHYTpHM KoMmaHuu. Komiern uny noppaszene-

HUS. ¢ KOTODKIMU RRI HAWOOTee AKTURHO RRAUMOTECTRVETe.
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MecTta. Ecnu BBl perynspHO OTIpaBisAeTeCch B KOMaHAM-
POBKM, MY 9acTO 00IjaeTech C perMOHAIbHBIMY (QUINATIaMI,
VIIU y Balllell KOMITAHUY HeCKO/IbKO O(UCOB B PasHBIX YacTAX
ropofa, BaM MOXKeT IOHaJOOUTbCsI COOpATh B OHY KaTErOPUIO
BCe 3a/]aul, OTHOCAIINECS K OIPeJe/IeHHbIM MeCTaM.

IIpoexTnl. Ecnu B mpoeKTe, KOTOPHIM Bbl PYKOBOIMUTE WU
B KOTOPOM y4YacCTBYETe, 6onpmie 15-20 3agad, MMeeT CMBICT
coOpaTh 3TU 3aflaull B OT/ETIBHYIO KaT€TOPUIO.

CeMb4, py3bs, pOACTBEHHUKN. B 5Tu Kareropun (i ogHy
KaTeropuIo Ha BCeX) MOTYT IIONIACTb 3aJa4li, KOTOpbIe XOTe/I0Ch
OBl BUIETD TPV OOIIEHNY C COOTBETCTBYIOLIVMI JIIO{bMIA.

O6pa3oBaHue; TUYHOE Pa3BUTHE; 3HOPOBbE; OTIIX; KY/Ib-
TypHBbIe COOBITUA — ellle HECKOTIbKO MIPUMePOB Hepaboumx Kare-
ropuii, KOTOpble MOTyT BaM IMPUTOAUTbCA.

OO6111ee KOMMYECTBO KOHTEKCTOB He NOKHO OBITH 6ObIlle
M3BECTHOIO IICUMXOJIOTUYECKOTO YMCIa «7%2». YYUTBHIBAITE, YTO
KaK MMHUMYM JBa 3 HUX HaM HY>KHO 3ape3epBUpPOBATb IOf
«1-eub» u «1-Hemensi».

BeImminmTe CIivcok Balx KOHTEKCTOB Ha MUCT 6ymaru. Terepp
y Hac eCTb Bce He0OX0aMMoe, YTOOBI OPraHN30BaTh YIOOHOe IIIa-
HUpOBaHUeE JIHA.

Co3aaHue 3a/a4 1 Kateropui
B Outlook KOHTeKCTHOe I/IaHMPOBaHUE MOXXHO OPTaHM30BaThb
C TIOMOIIIBIO TaK Ha3bIBaeMBbIX KaTeropumii. B crmcke samad FOmms
Ilesapst BbI BUANUTE 3a/ja4y He CIUIOLIHBIM IIepeYHeM, HO CIPYII-
MVPOBAaHHBIMM 10 KaTeTOPMUsM. B Hy>XKHble MOMEHTBI pabodero
JIHSL MBI MO>KEM OTKPBIBAaTb HY>KHYIO KaTeTOPUIO U TaKuM obpa-
30M BUJIETb BCE 3aJja4li, KOTOpbIe YMECTHO PEIIUTb B JAHHBII
MOMEHT, — Oy/b TO 3a/ja4M, CBsI3aHHbIE C IOJYNHEHHBIMY, K/TU-
eHTaMU, PeTMOHATbHBIMY (pyInazaMu 1 T. 1.

Hayunmcs co3gaBath ruOKue 3ajja4qy Ha aHe/M 3afad U [Ipu-
cBayuBaTh UM Kareropumu. Ecny sHaTh HEKOTOpPBIE XUTPOCTH, CO3-
marb 3afaqy B Outlook He TpynHee, dem Brycath pykamu B GymMak-

HBIT eXemTHeRHUK.
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1. Ha naHenu 3ajauy, HaxoAswenica cnpaBa 0T KaneHAaps, NocTaBbTe Kyp-
COp Ha CTPOYKY C cepoit Haanucbio «lllenyok fo6aBUT 3neMeHT «3ajadar.
Bnuwute B 3Ty CTPOUKY Ha3BaHWe NOOOKM Balle 3ajaqu, Hanpumep: «lled:
noAnucatb 3asBieHWe Ha oTnyck». (Ana HasBaHWM 3aJay cnpaBef/MBbI Te e
npaBuna, 410 M ANA BCTPEY: HaYMHAEeM C KNKOYEBbIX C/0B B UMEHWUTENbHOM
najexe, OTAeNeHHbIX 4BOETOYUEM.)

O

H

Tema 3agaum ||\7

Llenuok gobaeMT aneMeHT (3agaua)

2. Ecnv y 3aaum ecTb TOYHbIM CPOK MCNOJSHEHWS, YCTAaHOBMTE €ro B nose
«CpoKk». OnoBelleHue no ymonyanuio yctaHosutcs Ha 10.00 (8 Bepcuu
2007 — 9.00) cootBetcTBYyOWEr0 AHA. ECnn Bbl X0TMTE, 4T06bLI Outlook
HaNoMHWA BaM 0O 3ajla4ye paHblue, ycTaHOBUTE B None «HanomuHaHue» co-

OTBETCTBYWOLLYIO AaTy U BpeMA.
Zagaqa|MogpokHo

CoxpaHuTe ¥ganute Mepecate OneMote MomMeTuTE Kak HazHay

W 3aKPhITE 3aBepIUEHHY  33gar
JeAcTena Mokazate ¥npaeneHd

| IdeHe

Tema: |I'Iepeﬁm PyBukoH

Jata Hauana: | 120149 | '| CocroAHme: He Havanace

Cpogz | 1201.49 | v| BamHocT: -

[¥] HanomuHaHwe: | 12.01.49 |v| |5:00
[

3. HaxmuTe KHOMNKy «BbibpaTb KaTeropuio» B BEpXHei YacTW OKHa 3ajadqu.
Bribepute «Bce KaTeropum».

-
" B Yr ) ©
MNosTopeHKe EuiGpate K MacwTas
KETEr0pHI ™| MCNONHEHWHD
MoeTopeHmne CUYMECTUTE BCE KATEFOPUK acwTas

enTaa kartero pwrAa

O
O
E b BbINg g
O
O
]

3JeneHaa kaTeropua ot
KpacHan kateropua

Nunogan kateropua

OpaHXesan KaTeropua

CHHAR KaTeropwra

Bre kaTeropuu... b|
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4. B okHe «LiBeToBble KaTeropum» Haxmute «Co3aaTb» M HA30BUTE KATErOPUIO
«1-leHb». AHanorvyHo fobasbTe Kateroputo «1-Hepensi». 3atem go6aBbre
BCE KaTeropuu, KOTopble Bbl onpeaennnn ana cebs B npeablaylieM napa-
rpade 3TO¥ rnasbl.

LieeToBbIe KaTerop49 E x|

AnA HaZHAYEHMA LERTOELL: KaTBFDDHF‘i EblAENEHHEIM INSMEHT 3K MEI'IDJ'IbB}"ﬁTB cbna»{r{n pAA0M C
Ha3BaHHAMH KaTBI’DDHﬁ. Y100kl M3MEHHTE KaTeropHH, EeIAENMTE 22 H3SEaHHE H
BDEI‘IDJ‘IbB‘y’ﬁTBEb KOM3HASMH COPaBa.

A COMETAHWE KNa. .. | Co58aTh. .. |

([ ]i-AeHe

W] 1-Heaens MepeHMEHOEATE |
¥AEMMTE |

LigeT:

[0 H

COMETHHE ENSEHLL:

(HeT) -

Ok I OTMEHA

HauuHalTe Ha3BaHWA KOHTEKCTHbIX KaTeropuii ¢ uuodpsl 2, Hanpumep
«2-Lled». Outlook otobpaxaeT KaTeropuu B andaBUTHOM NOPSIAKE — UMEHHO
no3ToMy YA06HEee HauyuHaTb MX Ha3BaHMS C UMP, YNOPsSA0YMBaAs NO CTENEHU
4acToTbl PaboThl C HUMM.

5. Y106bl OTHECTU 3ajayy K KaKoM-1M60 KaTeropuu, NoCTaBbTe ranaouky
B KBajipaTe CleBa OT HYXHOW KaTeropuu (Hanpumep, Ha PUCYHKe 3ajaya
OTHeceHa K Kateropuu 1-Hepens).

Cospaitre 15-20 HOBBIX 3amayd B BameM Outlook. IToka MbI
BUIVM X B IIAHE/IN 3agavd HpOCTbIM CIITMCKOM. 9TO HE€ OYEHDb
yro6Ho. Hy>kHO Hay4dmMTbCs IPYNNMPOBATh 3a/ja4lt B 9TOM CIIN-
CKe, paCKpaH_U/IBaTI) X B paSHbIe oBeTa N pacnonaraTb B TAaKOM
HOPH}IKC, KOTOPI)IIZ YI[O6€H Jiv)e:t praBHeHI/IH.
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[pynnupoBKa 3aaau
Ceituac Mbl Hay4MMCS UCHIONIb30BATh CAMYI0, IIOXKAITYi1, «<BKYCHYIO»
B03MOXKHOCTb Outlook — HacTpoOIIKy Ob30BaTEMbCKIX IPENCTAB-
nenuit. Ilonv3osamenvckoe npedcmaseHe — 3TO HEKUIL 6327150 HA
Balll CIVICOK 3a/ja4, BO3MOXXHOCTD 1pedcmasumy VX MIMEHHO Tak,
KaK XOTHTe Bbl, T0/Ib30BaTenb. [lepBoe, YTO MBI Cie/1aeM B HOJb-
30BaTe/IbCKOM IPeJCTABICHNY Halllell ITaHeN 3a/iad, — CTPYIIN-
pyeM 3ajauy [0 KaTeropusam, T.e. yOOHBIM HaM KOHTEKCTaM.
1. Saﬁﬂ,MTe B MEHI0 HaCTpOVIKM NoJIb30BaTe/IbCKOro NpeAcTaBleHUA NaHENN
3ajaud. ﬂ,ﬂﬂ 3TOr0 KAUKHUTE npaBon KHOMKOM MbIlIK Ha CTPOKE C 3aronios-
KaMu cTon6L0B Ha NaHenun 3aaay u BblﬁepMTe B KOHTEKCTHOM MEHK NYHKT
«HacTpovika npeactasneHus». (B Outlook 2007 KAMKHWTE NpaBOW KHOMKOW

MbIWK Ha cepoi HagnucK «flaHesb 3afay» 1 BolbepuTe «HacTporKa TeKywero
npeAcTaBAeHUs».)

O

L]
+

TEMA 3404YH
LEANOK [105AD

@ Y¥nopagoduTe No L3N

t

—

CEpaTHEIR NOPAZOK COPTUROEKK

Eni6pate nona

= U Katerorny: |

1t [ICFCATH FYB

&1 1 34HATL ﬂrnnﬁ OBacTs rpynAMpoEKH
LANSADERNNTCRVIIN @ Hacrpoiixa npeacramnerman ) n
2 KAALnyrena: MACLMO O NOBEAC K NOAArKH
21 OBOXNTL TANMNKO HOPLIM HAMOrOM

Z CCHAT: [IFEKFATHTL MOBPHUAM3ALMEO POHCK [1C
71 8 MArK AHTOHNA: OFTARN3OPATL MPUKFLITHE Il

¥aanuTe cTonGel

= | [pyNNUpOEaTE N0 3ITOMY MO0

2. B nosaBuBWEMCA OKHe «[10NONHWUTENbHbIE NapaMeTpbl NpeACcTaBNeHUs»
(B Outlook 2007 — «HacTpoiika npefCcTaBAEHUsA») HaKMUTE KHOMKY «[pyn-
MUPOBKa».
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A OoNoNHUTENLHBIE NApaMETPbl NPeACT ABNEHHA: CNMC0K Aen i 5[
[~ OnkcaHHe
CTOnfUEL, . | SHaqok; BamHoCTE; TeMa 3a4a4H; SAEEpLWeHa; COCTOAHHE, ..
I TPYNMMPOEKE. .. | KaTeropHM (No BOSPacTaHHN)
COpPTHPOBKA. . I BaHOCTE (N0 yORIBaHHHD)
OThop... I 38A34H: © AONONHHTENEHEIMH YCNOEHAMH

Apyrve HaCTPOFEH, ..

I TabnmyHOE NpeacTaBNeHHe: WPHBTEI M APYTHE HACTPOMKK

YCNOEHE GOPHATHROBSHHE, ..

I COnpe AgneHHe WPHBTOE ANA Ka¥aoro coofueHHaA

DOpHaT CTONBUOE. ..

I 3aAakTe GOPMAT BRIEOAA KW AOra NONA

BOCCTSHOBMTE TEKYILEE NPEACTSENEHHE I Ok | CITMEHA

3. MosBuTCA OKHO «[pynnupoBKa». B nogmeHo «pynnupoBaTth 3/1€MeHThI N0
nonio» Bbibepute «Kateropumn».

[ pYNNMpoBKa 1 | |
(o] I

I- ABTOMATHHSCKH MEYNMHPOEATE N0 CXEME YNOPAAXHEHHA

[PYNNHPOEATE INEMEHTEI N0 NONHY

KaTerapkm j % N0 BO3pACTaHHM SRIESD |
Apvroe CocToAHHE =] Cno ¥ BEIBAHHHD OUMCTHTE BCE |
JaEeplIEHa

MzmeHeHD

MmMa nony4aTena

MIMA NpeACTAENEHHMA NONYHEHHA
HATEO0HH

Kem nopyqeHa

Komy HazHa4eHo

FKoHTaKTEI S

I(HeT) j

|] o Mo BOZPAcTaHKHD

) o yBRIEaHHHD

[ N0 BOZPACT aHKHD

o
™| Mokazate none & MPEACTAENEHHH no yBEIEaHHA

3areM No nonx

I(HET) j {* N0 BO3pACTAHMH

" o yBeIEaHHHD

I_ [okazaTe None & Npe ACTAENEHHH

Mana AnA rpyINHEOEKH: PaseepHy TE/CEEPHY TE MPYAMEL

El

4. HaKoHell, BbiGepuTe B NOAMEHIO «Pa3BepHYTb/CBEPHYTb FPYNMbl» MyHKT
«HaK npwu nocnegHemM npocmoTpe».

I‘-Iacm HMCMONe3YeMele N0NA vI IKEIK ApH NOCNeAHENM NPOCMOTRE
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Ix

IpynnupoBKa A

l_ BETOMATHHECKH FPYNNHPOEATE NO CXEMEe YNopA40YEHHA IR

rp‘y’l‘ll‘alUBaTb 3NEMEHTEI N0 N0.AHD

II{aTerngH j % no BozpacTatHD aness

) no yibEaHHD

I_ MoKasaTh NONE & NPEACTAENEHHH CUHETHTE BCE

il

JATEM N0 NONHD

I(HET) j ' N0 BOZPACT AHHHD

I- MoKazare Nong & NPe4CTaEnEHH e iy vﬁblBaHMI‘O

JaATEH MO NoHD

I(HeT) j {% no BozpacTaHk
{7 no vikEaHHD

I_ Mokazate None & NpeACTAENEHHH

[T 3ETEM Mo Mo

I(He-,-) d % N0 BOZPACTAHHHD

l_ Mokazate none & MPEACTAENEHH r e YﬁblBaHl‘ﬂO

MonA ANA MRYNMHPOERH: PasgepHy Th{ CBEPHY TE TRYNNE:

I"iaCTD HENONEFyEMEIE NONA j F.ar npH NoCneaAHEN NPOCMOTRE j

Be passepHy Tel =
Eice CEepHYTEI

[ak NEK NOCNeAREM NPOCMOTRE rl‘

5. Tenepb HaxmuTe «OK» B OKHe «[pynnuposka» u 3atem «OK» B OkHe «Ha-
CTPOMKa NpejCcTaBNeHUS .

Ecnmu Bce cfienaHo npaBUIbHO, HA IIAHEMN 3a/iad BbI YBUVTE
BAIlV 3a/layyl pPa3OUTBHIMM Ha Te KaTeropuy, KOTOpble BBl UM IIPU-
cBamBamu. Haxumasi Ha ITIOCKK CieBa OT Ha3BaHVs KaTeropuuy,
MO>KHO ee OTKPbIBaTb 11 3aKpbIBaTh. Harpumep, K BaM 3ales Mof-
4YMHEeHHbIIT. Bel oTKpbIBaeTe Kateropuio «IlogunHeHHbIe», BULUTE
U 3ajjaeTe BCe OTHOCAINECS K 9TOMY 4elloBeKy Bompocsl. ITop-
YJMHEHHBIN YIIeT — KaTerOPMI0 MO>KHO 3aKpPBITh, YTOOBI HaXO0-
[SALIecs B Hell 3a/iauyy BaM He MeIasin.

ITpu 3TOM, 4TO OYEHD YOOHO, 00HA 3ad0aua mosxem Ovimy 6UOHA
u3 pasnuix kameeoputi. Hatpumep, 3agada «Anbda-InusuHr: mox-
IICaThb JOTOBOP» MOXET OBITh HY>KHA 11 B Kateropuu «KmeHTsi»,
u B Kareropun «lled» (OH ZO/DKEH yTBEPAUTD HEKOTOPBIE Tapa-
MeTpbl ZOroBopa), u B Kareropun «IlogunHeHHble» (OXHOMY 13
HUX [TOPYYEHO HOATOTOBUTD «OONBAaHKY» JOTOBOPA).

Kareropunm — opHa n3 cambIx ynoonbsix ¢pynkuuit Outlook.
B 6ymMa)kHOM eXXKe[jHeBHIKe Bbl He CMOXXeTe BUAETH 3afaun
He TO/IbKO NPUBSI3aHHBIMU K OIpeJie/IeHHOMY CPOKY, HO ellje

[MoynTath ONMUCaHWe, PELIeH3UN 1 KynuTb Ha cainTe MA®a
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VI CTPYNIIVPOBAaHHBIMM 110 Pa3HBIM IIPU3HAKAM: [I0 IPOEKTY, 110
VICIIO/THUTeJIIO, 110 MeCTy ¥ T. A. IIpu 9TOM cospaBaTh KaTero-
puU BB MOXKETe CaMM, YTO JaeT KOTOCCaIbHbIe BO3MOXXHOCTH
11 TMOKOTO IUTaHMPOBAHMS, YEOOHOTO IMEHHO BaM.

BbineneHue rnaBHOro

TaiiM-MeHeIKMEeHT — 9TO HayKa O TOM, KaK TPaTUTb BpeMs Ha
enasroe. I1pu Bcex xmonorax, Kotopole oxxupam Lesaps B cynb-
OOHOCHBIII [/l HETO JeHb, €My He/lb3sl ObUIO 3a0BITh IIaBHOE:
nepeitTu pexy Pybukon n sanaATs ropon Apumus. Kak chop-
MY/IMPOBAJ 3alafHblil TaiiM-MeHemkep Crusen Kosn, «put first
things first» — «r1aBHBIMU BelllaMy HY)KHO 3aHMMAThCS B Iep-
BYIO OU€pEIb».

Outlook mo3BonsieT merko peaan3oBaTh STOT BaXKHENIINIA
IPUHIINII IUIAHMPOBaHMA AHA. MBI HACTPOMM IaHeNb 3ajiad Tak,
4TOOBI Ba>KHBIE 3aJ]a4ll BBIIE/L/INCh KPACHBIM U BCeT/ja HaXOfy-
JIMCh B HaYasle HAaIleTo CIMCKa 3ajad. {1 aToro f06aBuM HEKO-
TOpble ITPOCThIe NTPaBM/Ia B Hallle II0/Ib30BaTeTbCKOe MPeCTaB-
JleHMe TIaHeN 3ajjay.

1. 3aiaute B MEHI0 HaCTPOWKM NOb30BATENbCKOr0 NpeAcTaBAeHuUs: npa-
BOW KHOMKOM MblWK WENKHUTE Ha 3arojoBKe /1lo60ro cronbua naHenu 3sa-
[ay, B KOHTEKCTHOM MEeHI0 Bbl6epuTe NyHKT «HacTponKa npeacTaBieHus».
(B Outlook 2007 KAMKHMUTE NpPaBOW KHOMKOM MbIWK HA CEPON HAAMUCH
«[laHenb 3apay» v BbIbGepUTE «HacTpoiKa TeKyllero npeacTaBNeHus».)

O

1]
.

TCIA 340N
IUEAYOK (JOBAP o,

¥nopagoHdvTe No L3N ol

DBpaTHLIA NOPAZOK COPTHP OBKK

= U Katerorpp: 1| &8 Busparenons

-------------------------------------- ¥aanuTe cTonBey,

AV TIETEATH PYBE . | e o rony mome
L@ 1 3HHHTI- ﬂrﬂn ﬂ QBAaCTE FPYNNUPOEKA

A 3APEPWNTL VIl (G, nacpoisa npeacrasnenn.. h
2 RAALOYFAMA: [IMCLIO O MOBEAE M MOMAFKH
Zl  OPIOXNTL [AMINFO HOPLIM HA/OIOI1

2 CCHAT: [FEKFATHTL MOBHMAM3ALNEO POHCK TIC

71 3 ['AFK AHTOHNH: OFTAHNM30PATL MPMKTLITHE 0
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2. Haxmute B nosiBUBIIEMCS OKHE «[lONONIHUTENbHbIE NApaMeTpbl Npea-
CTaBJIEHUSI» KHOMKY «YCNOBHOE dopmMaTMpOoBaHuUe» (B NPeabIAYLUX BEPCUSX
QOutlook — B OKHe «HacTpoiKa npeacTaBAeHUsi» KHOMKY «ABTOGOpMAT).

|
[~ OnHCaHKe
CTONBUEL. . I SHaqok; BawHocTe; TeMa 3a4aqM; SaEEpLUeHa; COCTOAHHE, ..
[PYNNHPOEK, I FATEropHH (N0 BO3PACT AHHHD)
COPTHPOBKE. ., I Ba%HoCTh (No YOBIEaHHD)
OTBop. .. I JaAaqH: © A0NONHHTEAEHEIMH Y¥CNOEHAMH
APYrHe HaCTROFEH, .. I TaBnMYHOE NPEACTAENEHME: WPHBTE! M APYTHE HACTPOFKK
¥CN0BHOE hOpMATHPOEAHHE, .. I OnpeAeneHie WpHBTOE ANA Ka¥A0r0 CooOWEHHA
diopmaT cTonbuos. .. I SanaiTe hOpMAT BEIB0AA KA¥ADN0 NONA
BOCCTEHOBMTE TEKYILEE NPEACTAENEHHE I Ok | OTHMEHA I

3. NossnseTca okHO «YcnoBHoe dopmaTtupoBanue» (B Outlook 2007 — «AB-
TomMaTMyeckoe GpopmaTtupoBaHue»). llepes co60¥ Bbl BUAUTE CMUCOK npasui,
KoTopble coobuatT Outlook, KakMe 3afaun Kak packpawusatb. Haxmute
«[]J06aBUTb».

YcnosHoe hopMaTHpoBaHWe

[Mpagrna AnA AAHHOMD NPeACTSENEHKA:

|x

HenpoUMT aHHBIE CooBLUEHHA ;l JNoBaEnTe
SaronoBKM FPYNNsl HENPOYMT aHHGE
MaA5HT, HO HE OTARAENEHD

MMEEMT, BOnee He AEHCTEMTENEHDS
MpOCpOHEHHEIE 38484M

SaBEpLEHHEIE K HENPOYMTaHHEIE 33434

¥AaMMTE

Eeep:x

RERRIEREIE]

[FENERE = ]

;I EHHz

'
i
o
]
1l
E
O
I
I
=
b
=
=1
a
o
I
=
=
o
I
I
=
b
w
o
I
o
I
=

CBOHCTEa BRIOpaHHOMD MpaEHna

HazeaHwe: IEe3 MMEHﬁ

LWpwdT. .. | ISnTSegerI
YCNOBHE. . |

OF OTMEHA

4. B nossuBlemMca npasuie «be3 MMeHW» BNMWKUTE Ha3BaHWe: «BaxHoe —
KpacHbIM»,
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Mpaexna Ana AaHHOO MPpeACTaENEHHA:
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|x

[v] HenpouMT aHHEIE CoDLWEHNS

&M ONOEKH MPYNNEl HENPOYHT AHHE:
MaA&HD, HO HE OTMPAENEHD
MMeemn, Bonee He AEACTEMTENEHDE
MpocpoHeHHEIE 33434H

35BEPWEHHEIE H NPOHHTSHHEIS 33434H
BaHoe = KpacHEIM

CBOHCTEa BRIOpaHHOMD MpaEHna

SaEEpLEHHEIE M HEMPOYMTAHHEIE 338349

=l

AoBaEHTE

¥AamMTe

Eeep:

EHHz

il

||

HazeaHue: IBa)choe - KpachIMl

LWpwdT. .. | ISnTSegerI
YCNOBHE. . |

(84

OTHEHA

5. Haxmute KHonKy «Lpnd. YeTaHOBUTE KpacHbIA KUPHbIKA. Haxmute «OK»

Wpmgr:

il b

0K I
OTreHa |

HauepraHue: Fazrep:
ISegoe Ul HE: IS
m DEHHE
Showcard Gothic KYDCHE
€} Shiti
B SimHei HHPHEIN KYPCHE
€} SimSun [
€ SimSunPUA
Srnall Faonts j
- E1gouzteHeHme ~ Oopasey
7 3aueprHyTeIi
AaBbbo D
[T Mog4epsHyTei b
L geT:
I- KpacHei vl Hafop cumeonos:
I Eupunnmueck i

=

6. CHOBa OKa3aBLWMCb B OKHE YC/IOBHOrO (aBTOMaTM4YecKoro) ¢popmatupo-

BaHMA, HAXMUTE KHOMKY «YCnoBue».
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YcnosHoe hopMaTHpoOBaHWe ]

[Mpagrna AnA AAHHOCD NPEACTSENEHKA:

v HenpouMT aHHEIE CoORlEHHA |

3arONOBKK FPYINB] HEMPOYKT AHHBL

MoasHD, HO HE OTAPABNEHD Y
= AANHTE

Mickma, Gonee He ASHCTEMTEMEHOE

MpoCpOHEHHRIE 3348491

ZABEPLWEHHBIE H HEMPOYKTHHBIE 3334

SAEEPLEHHBIE H NPOYHTSHHEIE 33A5HH

Easnoe = KpacHEIM |

;I EHHE

|x

AobasHTE

Eeep:x

il

CBOHCTEa BRIOpaHHOMD MpaEHna

HazeaHwe: IBa)choe - KpacHeIM

LWpwdT. .. | |s n1 Segoe UT

OF | OTMEHA |

7. B nosiBmBlemcs okHe «OT60p» BbIbGEpUTE BKAAAKY «Jpyrue ycnosus». Ycta-
HOBMTE napameTp «BaXHOCTb 31€MEHTOB — BbiCOKas». Hawxmute «OK» B aTOM
OKHe, 3aTeM B OKHE YC/OBHOr0 (aBTOMaTU4eCKOro) GopmaTupoBaHus.

x
Saadun | APYTHE YONOsMa I,ﬂ,ononHHTeano |
Kateropim... I I ﬂ
[~ Toneko anemenTel, KoTopkIE: IHB npaqTEHE j
[~ Bncakenma: Ioﬂ.Ho MM HECKONEK B EHHHA j
[V BasHoCTe 3neMeHTOR:! ofErHaA j
[~ CacToAHHe nomeTkH: ofiktan
BEICOKSA
[T PaznuqaTe cTPOYHEIE H NpOMHEHEIE Aykes  LHHER3A
Pasmep (KoaAT)
’VImOGDﬁ =] |oo0 o fooo
Ok | OTHEHa | Chpoc |

8. Bbl cHOBa B MeHI0 «[lonoNHUTE/bHBIE NAapaMeTpbl NPEeACTaBNeHUsA» (B BEPCUM
2007 — «HacTtpoiika npeacTtaBneHus»). Haxmute KHOMKy «CopTUpOBKa».
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ﬂDnD]’IHHTE]’IbeIE NapaveTpbl NpeACTABNEHHA: CnMCoK Aen E il

[~ ONHCaHKHE
Cronbuel. .. | 3Haqok; Tema saaaqm; 3aeepwera; COCTOAHME OTMETEM; B...
TpynNMpoEka. .., KaTeropHH (N0 BOSPaCTaHkHHD )
COPTHPOBKA. ., BawHoCTh (Mo wObIEaHHHD); Tema (N0 BOSPAcTaHHH)

APYrHe HACTPOHIK, .. TabnMqHOE NPeACTaENEHHE! WPMGTE M APYTHE HACTROHKH

YCNOEHOE hOPMATHPOESHHE ., ONpeAsneHHe WPHBTOE ANA Ka%A0r0 CO0BWEHHA

OTSDD... | 33A34HE C ACNOAHKT ENEHBIMA YCIOEHAMH

BOpMAT CTONGUOE. .. 3343HTE hOpMAT BEIBOAS Ka¥A0MD Nona

BOCCTAHOEMTE TEKYULEE NDEACTABNEHHE | QK | OTMEHA I

9. B nosBuBlEMCA OKHe «COpTUPOBKa» BblbepUTE «BaKHOCTb — NO yObIBAHHIO»,
3atem «Tema — no Bo3pacTtaHuio». Haxmute «OK». Ha nosiBuBlIMIACA BONPOC
«lone «BamHOCTb», N0 KOTOPOMY I0/IKHA BbINOMHATLCA COPTMPOBKA, HE NOKAa3aHO
B NpeAcTaBieHuu. MokasaTtb ero?» — oTBeTbTE «/lar.

=

[ COpTHPOESTE INEMEHTEI N0 MO

K

IBa)KHDCTb j " N0 BO3PACTaHHM
% o yERIBaHHH OTMEHS

[~ 3aTem Na nonk JYMCTHTE BCE

il

|Ter~1a j % N0 BO3PACTaHHHD

" no yOREaHD

[~ 3aTeM Na Nonk

I(He-r) j ¥ o BospaCcTaHHH
Mo Y OBIEHHHD

[~ 3aTeM na nonk

I(HBT) j ¥ N0 BO3pACTaHHHD
" no yEbEaHHD

MManA ANA COPTHROEKH!

I'—laETD HMCAONB3YEeMBIE NONA vI

Microsoft Outlook F x|

'E MNone "BawHICTE", N0 KOTOPOMY AON¥HA BRINONHATECA COPTHPOBKA, HE NOKA33HO B NPEACTABNEHHH, NOKasaTh
L)

ero?
Aa I Het | CTHEHS |
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10. OTKpo¥iTe ofHy U3 BallMX 3afiay B NaHeu 3ajay W YCTaHOBUTE napametp
«BawHOCTb — BbiCOKas». Haxmute «CoxpaHUTb U 3aKpbiTb». 3aaya Bblje-
JINTCA KPACHbLIM XUPHBIM WPUGTOM U NEPEMECTUTCA B HA4aa0 CMUCKA.

L@| lg Ly B RPN 3aBepwwTe VII KHUrY Sanucok o fan

3agava BeTaska DopMaT TeKCTa PeLleH3WpOBaHKHE

CoxpaHuTe ¥ganute Mepecnate OneMote 33p,aua I'Io,a,poﬁHo MomeTuTe Kak HazHaunte OTnpasut

W 33KphITE 33BEPIIEHHYD 33434y  COCTOAHW
Jelictena NokazaTte ¥npaeneHue 3agadqei

[ 14ens

Tema: |335epu.|me\c"J1 KHWIY “3anucok o Manisckoi BoiHe”

Jata Hadana: |HET | v| CocToAaHMe: |He Ha4anacke

Cpokz |HeT | '| BaxHoCTh: OBeI4HanA = %6 BRINOAHEL
Huskas | s

[l HanomuHaHue: |HeT = |HeT Obsiutian TEETCTEEHHBI:
Bhicokan

O6paruTe BHMMaHHe, YTO Ha MaHeNN 3ajja4 C/ieBa MK CIIpaBa
[TOSBIIACh HEOOIbIIAsA KOJIOHKA C BOCK/IMIATE/IbHBIM 3HAKOM. JTO
norte «BaykKHOCTb», TobaB/IeHHOE Ha IIaHE/b 3a/iad. YToObI M3SMEHUTD
BaXHOCTD 3aJja4yl, JOCTATOYHO KIMKHYTD JIeBOJ KHOIIKOI MBIIIN
Ha 3TOM I1071e. BhIajieT MajleHbKOe MEHIO: «HU3Kasi — OObIYHAA —
BBICOKAs1», B HEM BBl U U3SMEHNTE IPUOPUTETHOCTD 3a/laum.

D[t TEMA 3474YH |
LIF/NOK [IOBADUT 2AEMEHT (3AANA)

ity

= U KaTerormy: |1 ACEL (OACTEHTOP : 7)
&+ [IEFEATH FYGHKOH
| &t 3AHATL ACHMAKAH
Z |pErWATL VI KHATY "3AMHCOK O TAALCKO..
¥ Hn3kan AALOYPHAA: TMCLMO O MOBEAT M MOAArKH
OBLINRAAPAOKNTL [AAMNED HOPLIM HAMOTOIM
* [BLICOKANHAT: IFEKFATHTL MOBHAM3ALMED BOMACK 1.
— | @#TArK AHTOHNA: OFTAHN3OPATL MPHKFLITHE

U Katerornn: 1l HEEAN (OACTIEHTOD - 12)

D4

F)

[T

= U KATErOPMH: BOMCKO (XETERTOP : 3)

511 FA3XCNL BOCPOH fIVX CONMAT
2 T1ArK AHTOHHMH: 3AXPATMTL AFTEUMH CHAAML.
| | & [OBEFEXLE: OTMOFAPMTL TrH KOTOFTLI (RA -

U KaTEroriH: MrOTHPHKKN (XEMEHTOD : 6)

U KATErOrMk: CORO3HNKH (SAETIEHTOD : 6)
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[Tpu BbIOOpE MYyHKTa «BBICOKasA BakHOCTb» Outlook cpasy
BBIZIETINT JAHHYIO 3a/ja4y KPacHBIM >KMPHBIM LIPUGTOM U Hepe-
MECTHUT ee B Ha4asuo CIucKa kareropun. Ecim 3agaga more-
psi/la aKTyalbHOCTb — BBI CHMMAeTe C Hee 9Ty MeTKY, U 3ajada
BO3BpalaeTcsa K 06pr9HOMY mpnudTy n usery. Takum obpa-
3oM, Outlook omoraer BaM CTPyKTypupOBaTh Ballle BHUMa-
HUe, Cpa3y BUJIETh B CIIMCKe 33Jjad IJIaBHOE, He PacCenBasiCh
Ha MeJIOYM.

[lnaHnpoBaHME AHS

Y npeBHUX I'peKOB OBbIIO Ba PasHBIX C/I0BA JIsI 0003HAYECHNS
BpeMeHU — «XPOHOC» U «Kalipoc». XpOHOC — JIMHEHOE, M3Me-
puMoe, acTpoHOMMYeCcKoe BpeMsA. Kaifpoc — ygauHbIlI MOMEHT,
yAauHOe JIIs1 BBIIIOJTHEHVS KaKoM-mb0 3aiauyl cTedeHne o6cTo-
ATEbCTB.

MbI nofipo6HO pasobpany rubkoe IIaHNPOBaHME, CBA3aHHOE
C TeMaTU4YeCKNM BpeMeHeM — «Kalipocom». [Iy1s Takoro ma-
HMPOBaHNUA yIOOHO pacrpenenaTh 3afaun no kareropusam. Ho
y 6OIBIIMHCTBA 3a/jad KpOMe TeMaTN4eCKOll MpuBA3KMU (IIpo-
€KT, 4elIOBEK, MeCTO...) eCTb ellle CPOK, B KOTOPbII ee HeoOX0-
[VMO VICIIOJTHUTb.

Kak 6bITb, ecry y 3afjaqy eCThb CPOK MCIIOJTHEHMs, HO 3ajlaH-
HbIIT HexecTKo? «Hy>kHo Obl B O/mypKaiive JHU CAeIaTh TO-TO...»,
Harpumep. [l TAKOTO >KeCTKO-TMOKOTO I/IAHMPOBAHMSA MBI 1 CO3-
maBamu Kateropun «1-Ilenb» u «1-Hepemsa».

[TnaHMpoOBaTh ieHb C IIOMOIIbIO 3TUX KAaTerOpuil 04eHb Ipo-
CTO, HeOOXOVIMO TONIBKO BBIIEUTD 5-10 MUHYT Be4epoM HaKa-
HyHe 100 yTPOM.

L. ITpocmoTpute Kateropuio «1-Henmerns», Boibepure 3amaun,
KOTOpbIe HEOOXO/MMO BBIIIOTHUTH cerofus. [lepeHecure nx
B KaTeropuio «1-IleHb». 7151 3TOrO HY>KHO CAIe/TaTh ClIefyolIee.

1. OTMeTbTe BCE HYXHble 3alauM, KNMKAsa Ha HUX IEeBOV KHOMKOW MbllUK
npu HaxaTtow kHonke Ctrl.
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D|¢|TEMA 34044

LWIEMOK (IOBAPHT ACTMEHT (3AAANA)

= U Katerornp: | [EHL (OACTEATOP : 7)

@ ? [IEFCATH PYGHKOH

|7 ¥ 34HATL ATHNPH
i
i
i

34perwnTL VI KAMrY “34NMCOK O TANMLCK
KAALMYFENA: [INCLMO O MOBEAE M NOAATK
OBAOKNTL [ANMNFO HOPLIM HANOrOrM

7]

CEHAT: MFEKFATHTL TMOBHAN3AUMFO POMCK

214 MArK AHTORNA: OFTARN3OPATL NFHKTLITHE
U Karerorum: 1I HEACAA (XETMEHTOD : 12)

= U KaTerorpy: BOACKO (JAEMEHTOD : 3)

[7t FA3XCYL DOCDOH (IVX CONAtr
121 MArK AATOHRNA: 3AXPATHTL AFTCUNA CHAAD
[#1 TOPEFCKLE: OTNFAPUTL TFH KOFOFTLI (HA

U KaTErOrMY: MFOTHBHAKA (AEMEHTOD - ¢

U KATETOrMr: CORO3HMKK (JAEMEHTOP : 6)

2. KMKHUTE NpaBOM KHOMKOW MbIWW Ha OTMEYEHHOM rpynne 3ajay 1 Bblbe-
pUTE B KOHTEKCTHOM MEHI0 MYHKT «BbibpaTb KaTeroputo», a 13 Bbinajatolero
cnucka — «Bce kateropum».

3a4aTh NaPaMETPLI WEAHKE. .,

0| TEMA 34 44H
:I»‘:'L LFANOK (ODAPHT DACMEHT (BAJANA)
4l
= = U Kateroruy: | OCHL (OACTMERTOD -
[~ &1 [IEFEATH FYDHKOH
- [ ! 34HATL e —
@ SHD:rLu“ E:—: K_UHIADUBETD -l
2 KAMLYT| & pucrpas nevsms [
2 OPOKN & nepecnars DI
£ MOMETUTB K3K NPOUMTAHHEIE t
@ﬂ-nﬂrK ﬂf@i MoMETUTE KaK HEMPOYUTEHHEIE K
CUYUCTHTE BCE KAaTEropun EE BriGpaTe KaTeropum 3
@] 1/eHs ¥ KucnonHenwno 3 D
[ THegenn B, fpyrue aeiicrenn v e
[ soiicko 5 Nepemecrurs v |
O | npotuenika X ¥aanurs ;l
10| Corumen (LC: OTNrAPMTL TrH KOTOFT)
EE Bee kateropuu..,

prp: [IFOTHPHNKK (>(CMERT
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3. B NOSIBUBIIEMCS MEHI0 CHUMUTE TasouKy ¢ Kateropuu «1-Heaens» u no-
CTaBbTe €€ HanpPOTMB KaTeropuu «1-eHb.

LIBETOBBIE KATEr0pHM 1[

ANA HAZHAYEHHA LESTOERIX KaTEI’DDHFI EbIAENEHHEIM 3NEMEHT A0 HCI'IDJ'Ib3YFITE dJJ'Ia)KKH pAaoM C
HasEaHHAMH KaTEI’ODHﬁ. YT o6kl H3MEHHTE. KATEFOPHHD, BEIAEAMTE &2 HASEaHHE H
BDCI'IDJ'IbBYﬁTECb KOMaHASMH COP3Ea.

[E COMETAHHE KNa. .. I CO3AaTE.. .
EmpEs |
1[0 11 Heaens MepeHtEHOBaTE |
(][] Boficka
(1] MpoTvermicr YAAMMTE |

[ ] Coroskrikn LigeT:
I O vl
COMETAHE KNSEHL!
(HeT) i

oK I OTHMEHA |

I1. TIpocmoTpute Kateropuio «1-IleHb». Beibepute Hanbomnee
3Ha4MMble 3ajia4i, He 6osbire 2-3. [IpycBoliTe MM BBICOKYIO BaXK-
HOCTb — OHM BBIIE/IATCA KPACHBIM U IOIIAlyT B HA4aJIO CIMCKA.

III. ITocmoTtpute B «KaneHgapb» Ha cerogHAUIHNI fieHb. EcThb
IV YKeCTKUe BCTpeuy, BblieleHHble cuHuM? Ecnu ga — mosso-

HUTE IPYTUM YYacTHUKAM M IOATBepAuUTe 3Tu BcTpedn. JInbo
Bryuute 3afady «[logTBepauTh BCTpeun Ha CerofHA» B CIU-
COK I'MOKUX 3amad.

IV. Ecnin nproputeTHbIE 3a/ja4u U3 Kareropun «1-JleHb» nocra-
TOYHO TPY[AOEMKI — 3a0I0[KEeTUPYIiTe BpeMs Ha UX BBIIOJTHEHME.
Jl7n1s1 aTOrO BBHIAENNTE MBILIKOM HEKOTOPOE KOINYIECTBO BpeMeH!
B paspiene «Kanengapp» U neperamure Tyfa 3ajady U3 KaTero-
pun «1-Jlenb». Ha BbIieIeHHOM BpeMeH) aBTOMAaTUYECKI CO3-
mactcs BcTpeva. UToObI OT/IMYNUTD GIOKETHPYeMyIo 3afiady OT
JKECTKO 3allJIaHVMPOBAHHOI, IIPUCBONTE €11 3€TIEHYI0 KaTerOpuIo.
BcTpeya aBTOMATHYECKM BBIIETUTCA 3€/IEHBIM IIBETOM.

V. B xofie pabouero fHA Ipy IOABIEHNN HOBBIX 3a/jlad BHO-
CITe UX B KaTeropuio «1-JIeHb», mpu HEOOXOAMMOCTY NIPUCBAN-
Basi MIM BBICOKMII IPMOPUTET U OI0/pKeTpys BpeMs Ha Hux. Cre-

[MoynTath ONMUCaHWe, PELIeH3UN 1 KynuTb Ha cainTe MA®a
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[uTe, 9YTOOBI KOMYECTBO 3AIUIAHMPOBAHHOTO U 3a0I0[KeTUPO-
BaHHOTO BpeMeHU He IpeBbliano 60% padodero gus. OcTanb-
HO€ BpeMsA ABJAETCs BallUM Pe3epBOM, II03BOJAKINM pearn-
pOBaTb Ha HeIpeBUIeHHbIE 00CTOSATENbCTBA.

VI. BeinonHeHHble 3afja4y OTMeYaliTe KaK 3aBeplleHHble. [11a
3TOTO JIOCTATOYHO IIOCTABUTH MBIIIKOJ 'AJI0YKY B HEOOJIbIIOM
KBaJjpaTe, paclo/IOKEHHOM C/IeBa OT Ha3BaHUsA KaX/I0M 3ajaun
B MaHE/IN 3a7ad.

VII. B nmogxopsiiie MOMEHTHI THS 3aI/IAAbIBAliTE B KOHTEKCT-
Hble KaTeropun — «KnueHTol», «ITocTaBumukm», «H_Ie(b» M T. I.
[TomHMKTE, YTO 3a1a4a MOXKET OBITH OHOBPEMEHHO BUIHA U U3
Kateropuu «1-IleHb», U U3 THOOBIX KOHTEKCTHBIX KaTeTOPUIL.

AHanu3 BbINOJIHEHHOIO
3agauym Ba)KHO He TOJIBKO CTaBUTD U BBHITOMHATD. [lone3Ho nMeTh
BO3MO>KHOCTb YBUAIETb CIIMCOK BCEX BBIIIOTHEHHBIX 3a/lad. ITO MO-
JKET MPUTOAUTHCA KaK /I CaMOaHausa, Tak U /Il OTYETHOCTI.
ITo ymomyanmio B Outlook 2007-2010 3aBeplieHHbIe 3a/ja4unt
ABTOMATUYECKN y6I/IpaIOTC5{ U3 IMaHeNMM 3afja4y, He MepeMelBa-
SICh C OCTAMIIMMICSA, HO IIPM 3TOM He CTUPAKTCA. YBUMETDb UX
MOYKHO B IIpefiCTaB/IeH!N «3aBeplleHHble». Ecn e o KakuM-To
NpUYMHAM Y Bac TaKOrO He IIPOUCXOIUT, TO HNeICTBYWTe CIefy-
LM 06pasomM.
1. 3alianTe B MEHIO HACTPOMKM NONb30BATEIbCKOr0 NPeACTaBAEHUA: NpaBoW
KHOMKOW MbIWK WeKHNUTEe Ha «[laHenu 3ajay», B KOHTEKCTHOM MEHI0 Bbl-

6epuTe NyHKT «HacTpoiKa npeactasieHus» (8 Bepcun 2007 — «Hactpoika
TeKyLlero NnpeacTaBaeHus).

D|t| TEMA 34044H

@ ¥nopsaounTs no v -

LIEANOK [1OBAD

= U Karerorpn: 1|2 &

-------------------------------------- YaanuTs cronGiey

[pynnupoeaTs na sTany noio

4t 34HATL Arpn B o6nacs rpynnuposku
& 3APEFWHTL VII(G,  Hactporica npeacrasnerius. .. n
2 KAALMYrANA: MACLIO O MOBEAE N MOAATKH
21 OPMOXKHNTL TAAMNFD HODLIM HAMOTOM

2 CCHAT: MFEKFATATL MOBHAN3AUNED BPONCK T1C
21 4 [MAFK AHTOHNH: OFTAHM3OPATL MPHKTLITHE [
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2. HaxmuTe B NOSBMBLLEMCS OKHE KHOMKY «OT6Op».

JlonNoNHUTENbLHBIE NAPAMETPbI NPEACT aBNeHHA: CNMCoK Aen

[ ONHCaHKE

x|

CTonGuE...

I 3Haqok; BakHoCTe; Tema 3aia4M; COCTOAHME OTMETEH; 3a...

[pyNNHpoEKa.. .

COPTHPOEKA, ..

OTOOp..,

APYTHE HACTPOMKHM. ..

¥CNOEHDE POPMATHPOEAHHE, ..

DOpMaT CTONDUOE. ..

K.aTEropHH (N0 B03PEcTaHHHD )

BawHocTe (No vheiEaHmua); Tema (no BospacTaHMia)

Fa4d4H: C A0NOAHHTENEHBIMK YCNOEHARMH

TabnHYHOE NpeAcTaBneHHe! WRHETEl M APYIHE HACTROHKK

Onpeasnstie Wb ToE ANA KaxaAoro coobleHHA

3a43HTe GOpMaT BEIEOAS Ka%A0M0 NonA

BOCCTAHOEHTE TRKYLLEE NPEACT AENEHHE I

Ok I OTHEHS

3. B nossuBlieMca OkHe «0T60p» BbIGEPUTE BKAAAKY «[JONONHUTENLHOY.

4. Haxmute KHoMKy «Mone», Boi6epute B BbiNajatowem MeHio «Bce nons
3ajayn», B NOAMEHI0 — «3aBeplueHanr.

| Ynpasnenue sagauei | K McnonHeHuk | Pacnonoxcenme | leiic
|
A e e
BasHorTe Schedule+ P&spEIIEHD N0y HATENSA
Mowerk o e, | 3aaaqn I Apyrve yonoewa | donondl Bepora Outlook PaccTosHme
] HaTH 3nemenThl, yaAoBneTBopAkWy  BHYTP. Bepcha Dutlook. Pacxode!
<YKEMHTE EHHZY YCNOEKE ANA Aoh: IR S
Ecero paboTe! CacToAHHE
roToED, %a Cpok
AaTa FaEEpLEHHR TeMa
AaTtaHavana ¥UACTHE
_ 3343Tk ADNOAHHTENEHOE YCADBHE! AR LOSI0STCATHE] Ot PR @Rt
ra Dakn 3BYIKa HANOMMHAHMA
e
SameTH
HaCTO MENONE3YEMEIE 0003 * | Sgyk HanorHaEHKA
- MNong cocToAHHA L4 L3MEHEHD
(S MNona 4aTel/EPEMEHH 3 Mha nonysatens
EBce nona AoKyMeHTa 4 MMA NpeACT SENEHMA NONYYeHHA
Ece nonA coofiuleHma Y | Katerophm
q ECe NonA 3aMMckk P KemnopyueHa
Bce nona KoHTakTa 4 Knace coofwerma
I BCe N0nA BCTREYH * KoMy HazHaeHo
— > HOHTAKT
10 ECe nona AHEEHHKS Y KoHTakTel
= Ece nonA 3aMeTkA P | HanomuHare
T MonA NoNEZ0EATENA B Nanke  # He aETO0APXHEHPOEATE
oc DOpHEL., OhWaA zanaqa
11 OfbINHOE HANOMHHAHKE
CIPraHHzaLHA
OTEETCTEEHHEI
12 [ Manka
MoETOpARETCA
Mony4aTtens Oes NepeHasHaYeHHA
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5. YcTaHoBuMTe B nose «YCnoBue» — «He PaBHO», B Nnose «3HavyeHne» — «anr.

ﬂ

Janaqm I Apyrie yonoswa | AONOIHHTENEHD |SQL I

HaMTH INEMEHTEI, ¥ ADBNE TEOPAHILLHE YCNOEHAM!

LWESMHTE EHMEY YCNOEHE ANA A05aENEHHA K STOMY CHCKY =

¥AAMHTE I
3aA3TE ADNONHHTENEHDE YCNOEHE:

Mane h | ¥CNOBHE! SHAYEHHE:
|3aBepm3Ha IHe pagHD j Iiﬂa j

Mare Advanced... |

O | OTHEHA I CApoc

6. Haxmute «OK» BO BCEX MEHIO A0 WX MOJHOIO 3aKpbITUA.

Takum o6pasom, mel 3aganu g Outlook mpaBuio or6opa:
IIOKa3bIBaTh Ha MaHe/IN 33/jad TOJIbKO He3aBepLIEHHbIE 3a/laull.
ITposepbTe: moC/Ie TOTO KaK BBl IIOCTaBU/IN TAJIOUKY «3aBep-
IIeHa» B KBaJjpaTUKe CJieBa OT Ha3BaHUA ITI0001 3agadn
B IIaHe/IU 3ajJay, OHa IpoImajer.

Yro6bl yBUETH BCE 3aBepLICHHbIE 3a/la4ull, 3aljUTe B MAIKY
«3apgaun». CKkopee BCero, B [aHHBII MOMEHT TaM BKJIIOYEHO
npepncrasnenne «IIpoctoit cmcok». IlpeacraBnenne MOXXHO
IepeK/IT0YaTh 13 MeHI0 Ha IaHenm MHCTpyMeHToB: B Outlook
2010 ato penaeTcs Ha BKAaake Bup / VIsMeHUTh mpefcTas-
nenne. B Outlook 2007 mepexnoyaTbcsi mpollle BCETO CIeBa,
Ha TaHe/Iu IepexonoB. Breibepnurte B crmcke nmpepcTaBlIeHN
IyHKT «3aBeplueHHble» (B Bepcun 2007 — «3aBepuIeHHbIe
3afiaun»). ITO CIMCOK BCEro BBHIIIOJIHEHHOTO BaMM 3a IIPO-
nrefiiee BpeMmsi.
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01]|o|Tera |crok  [KeTerormn  [¥
WEANOK [IOPABKT ACMCHT (34714N6)

& 34PEFWHTL VIl KHHIY “34MHCOK O TAAALCKOR DOAHE HET 01 AHL v

CEHAT: MFEKFATATL MOPHAK3ALKIO BOACK NMOMMER HET 01 AL v

@  IAFK AHTOHNF: 3AXPATATL AFFEOMA CHAAMK MATAH KOTOFT  HET 0 BOfKkO

8 IMAFK AHTOHKA: OFTAHM30BATL MPHKFLITME NMEFENFABL HET 01 [AHL +

IlonesHo ynmopAmO4YUTh 3TOT CIMCOK IO BPEMEHM — CTPYII-

IINpOBaTh BCE€ BBIITOJIHEHHBIE 3aJa4N II0 JHAM, B KOTOpbIE
ObpUIM 3aBepleHsl. [ 3TOro:

1. 3anguTe B MEHIO HACTPOWKM NONb30BATENLCKOr0 NpejcTaBaeHus (np

OHM

aBoM

KHOMKOWM MbIlIK LENKHUTE Ha 3arofioBKe Nt060ro cronbua naHenu 3ajgad,

B KOHTEKCTHOM MeHI0 Bbl6epuTe NyHKT «HacTpoiika npejcTaBieHuns»
B Outlook 2007, «HacTpoiKa TeKyliero npeacTtaBNeHuUs»).

unm,

2. HaxmuTe B NosiBUBWIEMCS OKHE «[JONOAHWUTENbHbIE NapameTpbl npej-
ctaBnenus» (B Outlook 2007 — «HacTpoiika npeacTaBneHMs») KHONKY «pyn-

NUPOBKan.

3. Boibepute U3 cnucka «fpynnupoBaTh No» — «/lata 3aBeplieHus», no

yObIBaHMIO.
4. Haxunmaiite «OK» 10 3aKpbITUSi BCEX MEHIO.

BrinonueHnHble 3afa4um BBICTPOATCA B O6paTHOM XPpOHO/IOIN-

9E€CKOM IIOpAJKE.

‘HDM(KE nanke “Ugezape” (CTRL+Y) P|
0 ¢8| TEra 3aga4m |Karerorn |7 12
= (ATA 3APEFWEANA: & AHBAFA 1949 I. (3AEMEHTOB : 0

CERAT: MPEKPATHTL MOBHAM3ALMFO BORCK MOMMEA 01 fgeq v
3 [ATA 3APETWEANA: 12 AHPATA 1949 [. (JACMEHTOPR : 2

3APCTIWATL VI KHAMY "3ANMNCOK O TANALCKOR BORAE™ 01 graL v

TMAFK AHTOHAA: 3AXBATHTL AFFEUNA CHAAMK NATH KOTOFT [0 BOACKO v

3 (ATA 3APCTWCHA I ARPATA 1949 I. (>ACMEHTOP : D

4 MAFK AHTOHNA: OFTARA30BATL MFHKFLITHE NEFEMFABLL 01 gcaL 4

TakuM 06pa3oM, Mbl HACTPOMIN CAMYIO IIPOCTYIO popmy

OTYE€THOCTHN ITIO BBIIIO/THECHHBIM 3aJadaM. HPOCTYIO, HO B€C
I1I0/I€3HYI0.
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JIpyroit cioco6 npoaHaMM3NpoOBaTh BLIIOTHEHHbIE 3aa4l —
0T06paTh B mamnke «3afadn» ¢ HOMOIbI0 KHONKM «HailTu» Bce
3a/jauyl 1o KaKoMy-11b0 MPOeKTY MM HanpasieHN0. YToObI
3TO OBIIO BO3MOXXHO, IIPY CO3JaHMUM 3afiad HY>KHO IpUAep-
XKMBATbCSA TeX JKe IPaBWI MMEHOBAHNA, YTO ¥ IIPU CO3JIaHUN
BcTped. To ectb He «CormacosaTb ¢ IleTpoBbpIM BCe yCIOBUA
1o npoekty Anbga», HO «Anbga: IleTpos: cormacoBaTh ycio-
BUA 110 IPOEKTY». Torxa mo KIo4ueBbIM CI0BaM «Ajbga» 1
«ITeTpoB» BBI JIETKO HalifieTe BCe 3aBepliueHHble (vrn, Ha060-
pOT, IUTAHMpYeMbIe) 3aJadm.

Kpome Toro, Ha maHenu 3agad Bce 3aiauyl OKaXXyTCs JIOTUIHO
OTCOPTMPOBAHHBIMYU BHYTpM KaTeropuit. [IocKo/bKy cOpTHpOBKa
IPOMCXOANT CHaYaza Mo BaXHOCTH, a 3aTeM I10 Moo «Temar,
TO €CTb HOIPOCTY 1O andaBUTY (MMEHHO TaK Mbl HACTPANBA/IN
mapamMeTpbl COPTUPOBKM), BHYTpU KaTteropuu «KimeHTbI» MbI
YBUUM CHa4yajIa BCe Ba)KHBIE 3aj1aull, [IOTOM 4YeThbIpe 3a/ja4M 110
IpoeKTy «Asnbda», Tpu M0 MpoeKTy «beTa» 1 Tak ganee — 1o
Ha3BaHMAM IIPOEKTOB VIV K/IMEHTOB B a/ipaBUTHOM IOPSJIKe.
Ananornyno — B Kareropun «IlogunHenHsie» (o pammmmam
VUV MTHMIYIAJIaM, ¢ KOTOPBIX HAYMHAIOTCA Ha3BaHMA 3a/ja4) 1 BO
BCEX JIPYTUX KaTeropusx.

[MonesHocTH ANA PYROBOAUTENA

CraBa 3a7auy B 37IEKTPOHHOM BHJIe, Bbl MOXeTe KOHTPOJIMPO-
BaTh CYIeCTBEHHO OONbIINIT 06beM NOPYYeHNIT, YeM B CITydvae,
Korga 3ajjavya CTaBUTCS YCTHO M/IM Ha 6yMare. C omopio pas-
JIMYHBIX MTO/Ib30BATE/IbCKUX MpeACTaBIeHnit 3agad B Microsoft
Outlook BbI MOKeTe:

— T1omy4aTh MHGOPMALINIO O IPOrpecce B BHIIIOTHEHNN 3a/jad
aBTOMarmyecku. Ecu 3ajada mocrasieHa ¢ IOMOIIBIO
¢byukuyn «HasHaunThb», ee KOMus MOSBUTCS y BaIlero
nopgurHeHHOro. Korma nogunHeHHbIT BHOCUT MHOP-
MaIMIO 110 3a/jaue B CBOI «9K3EMIULAP», ITU U3MEHEHUS
OTOOPAKAKTCA 1 Y Bac;
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— BUJETD 3a/la4M B Pas/JIMYHBIX paspe3ax: CIpyNIMpPOBaH-

HBIMM 110 TIOfSIM, IPOEKTaM, HallpaBIeHNAM, CPOKaM, —
a TaK>Ke pacleydaTblBaThb 3TY CIMCKY 33a/1a4 K HY)KHBIM
COOBITHSM: COBEILAHNI0, KOMAHAMPOBKE, BCTpeye C HOf-
YMHEHHDIM VI PyKOBOJUTENEM I T. IL.;

aBTOMAaTHU3VPOBATh OTYETHOCTD I10 MCIIOJTHEHMIO 3aJjaY;
aHA/IM3MPOBATh BCe BBIIIOJTHEHHBIE 3aJlaul 110 TI0OBIM
IIpM3HAaKaM: CBOEBPEMEHHOCTb VICIIOTHEHNA, CPEeJHNE
CPOKU VICIIO/IHEHM S, OTK/IOHEHME IVIAHOBBIX CPOKOB OT
(aKTHYeCKNX, 3aTPaThl BPEMEH) Ha pas3/IMYHbIe 3a/1aun
VL IPOEKTHI M T. II.

KpaTkue utoru

1.

Omnpepnemnre 5-7 0CHOBHBIX KOHTEKCTOB, K KOTOPBIM IIPH-
BAI3aHO BBINOIHEHNE BalllMX 3a/a4.

Crpynnupyiite 3alauyy B IaHeIM 3ajad 10 BallMM KOH-
TEKCTaM C IIOMOIIBIO KaTE€TOPUIL.

Hacrpoiite aBTOMaTn4ecKoe BbJIe/IEHVE€ IPUOPUTETHBIX
3a/ja4 KPacHbBIM 1]BETOM.

Inbkue 3ajauy Ha CErofHsA OTHOCUTE K KaTerOpuUU
«1-Ilenp», Ha Hememo — «1-Hepmensi».

IIpocmarpusaiite kateropuio «1-Hepmensa» pas B meHb,
Hanborlee aKTya/lbHble 3a/lauyl IEPEHOCHUTE B KaTeTOPUI0
«1-IleHb».

Vcnonp3yiiTe onoBelieHne 1A HEMHOIUX 3ajad, Tpe-
OyIOLIVIX HAIOMUHAHUA O cebe B CTPOTrO OIpefie/IeHHbIN
MOMEHT.

HaCTpOI?ITe ABTOMATNYECKOE yAa/I€eH€ BbIIIOTHEHHDbIX
3aa4d 13 IaHe/In 3aga4d C OEIbI0 X ,uaaneI?uHero aHa/In3a
" CO3JaHNA OTYECTHOCTU.

[MoynTath ONMUCaHWe, PELIeH3UN 1 KynuTb Ha cainTe MA®a



http://www.mann-ivanov-ferber.ru/books/mif/016/?utm_source=nkk&utm_medium=pdf&utm_campaign=get-chapter&utm_content=%D0%A4%D0%BE%D1%80%D0%BC%D1%83%D0%BB%D0%B0+%D0%B2%D1%80%D0%B5%D0%BC%D0%B5%D0%BD%D0%B8

Tty hpnaarrsumen
Mopmyna BpemeHn

= e SRS

[MounTtaTb onucaHue, peLeH3nu
N KYNUTb Ha canTte

J'Iyql.ume LNTaTbl U3 KHAT, HecnnaTHble MaBbl U HOBUHKU:

n Mifbooks , Mifbooks m Mifbooks

MAHH, UBAHOB U ®EPBEP

MaHKCUMANEHO NONE3HLIE HHMIM

[ M3NATENLCTBO


https://www.facebook.com/mifbooks
https://twitter.com/mifbooks
https://vk.com/mifbooks
http://www.mann-ivanov-ferber.ru
http://www.mann-ivanov-ferber.ru/books/mif/016/?utm_source=nkk&utm_medium=pdf&utm_campaign=get-chapter&utm_content=%D0%A4%D0%BE%D1%80%D0%BC%D1%83%D0%BB%D0%B0+%D0%B2%D1%80%D0%B5%D0%BC%D0%B5%D0%BD%D0%B8

