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GTD — HOBBIN BU/J
eTMHOOOPCTB

JaBujg AjneH u ero cucteMa Get-

ting Things Done (GTD) faBHO 13-

BeCTHBI B Poccuu U UMeT mu-

POKUI KPYyT IOKJIOHHUKOB. BceM

HaM XO4YeTCs ObITh IPOJYKTUB-

HBIMH, TO €CTh CIIOCOOHBIMH JI0-

CTUTaTh XKeJaeMoro pe3yJbTara

6e3 repeHanpsAXKeHU A, OCTABAACH CIIOKOMHBIMU U CHOKY-
CUPOBaHHBIMU.

Y kaxkgoro ceod ucropud sHakoMcTBa ¢ GTD. A xopoiro
TIOMHIO, KaK OZHAK/IbI OKOJIO IeCATU JIeT TOMY Ha3aJ| y MeH:A
00pa30BayIOCh TOPa3zio OOJIbIlle 00A3aTENbCTB, YeEM S MOT
Ha TOT MOMEHT OCHIJIUTE. [IpU 3TOM BCe 0GCTOSATENThCTBA
Moel )KM3HY ObLIU BIIOJTHE IPUATHBIMU: POXKIeHUe peGeH-
Ka, KapbepHBIH B3JIeT, mepee3s B MOCKBYy. I mouyBCcTBOBa,
YTO He CIIPABJIAICH U MOTY IOTEPATH BCe, Yero JOOUJICS.
Tpe60BaOCh B3SITh }KU3HD IO, KOHTPOJIb, ObLI OCTPO HEOO-
XOAWUM HOBBIH IO X0, K caMoyIIpaBjeHuIo. Torzaa A 1mosHa-
KOMUJICA ¢ KHUTOM [I3Buza AyeHa. BrepBele A IpodynTat
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KAK MPUBECTW AENA B MOPALOK

ee Ha AaHITIMVICKOM fA3bIKe, a KOT/Ia OHA BBINLJIA HA PYCCKOM,
ellle HeCKOJIBKO Pa3 MepeuynThIBaJ, KaX/AbIM pa3 OTKPbIBAA
JUUIS ce6sI UTO-TO HOBOe U moJie3Hoe. CUCTeMa, ImpeijlaraeMas
aBTOPOM, 3allellijia MeHs TeM, UTO OITHUChIBAJIa eCTeCTBEeH-
HBIH IIPOLIeCC «IIPUBeeHUS IeJT B TOPATOK», IIPU TOM ObLIa
YHUBePCaJIbHOU, IOMOTaJIa B3ATh IO/l KOHTPOJIb BCe chephl
’KV3HU U IPUHIIUIINAIBHO MEH A MbIILJIEHUe.

GTD y4uT He yIIpaBJIeHUIO BpeMeHeM, a YIIPaBJIeHUIO CBO-
UM co3HaHueM. CrcTeMa M03BOJIAeT JOCTUYb COCTOSHUA BbI-
COKOU POy KTUBHOCTU — ITOJTHOM BKJIIOU€HHOCTU B IIPOIIECC,
OYeHb ITOXOXKero Ha COCTOSTHHE IOTOKA y MacTepoB GOeBbIX
uckyccTB. He cirygatino cam JI3BUT UMeeT YepHBIH MOsAC IT0 Ka-
paTe 1 He CKPbIBaeT, YTO Ha CO3JJaHNe er0 MeTOJJ0JIOTUY OKa-
3a7 BIUSHUE BOCTOYHBIE yUeHUsA U equHOOOpcTBAa. GTD
MOXHO PacCMaTpUBaTh KaK OJUH W3 BUJIOB COBPEMEHHBIX
€IMHOOOPCTB, KOTOPBIH ITO3BOJIAET YeJIOBEKY YCIIeITHO ITOOeX-
JlaTh B MUpe, IIOJTHOM CTPeCCOB, HAaChIeHHbIX NH(POPMAaIU-
OHHBIX IIOTOKOB U BCEBO3MOKHbBIX OTBJIEUeHU.

HoBas pefjakiiyis KHUTU — 3TO CAMOCTOATEIbHOE ITPOU3-
BesieHUe. JJoOGaBJIeHbI iBe HOBbIE IJIaBhI 1 MHOTO WH(pOpPMa-
Y, YYUTHIBAIONIEN CeroAHAIIHNE peajuu Mupa UHQOp-
MalMIOHHBIX TexXHoJorui. [lepeBos c/iejlaH 3aHOBO, C HYJIA.
OcobGeHHOe BHUMaHUeE ObLIO yeIeHO YHUDUKAIMY TeEPMU-
Hosioruu. [1o BceM CIIOpHBIM MOMeHTaM IIpU IlepeBojie Ha Pyc-
CKUH SI3bIK MBI 00paIaIMCh HATIPAMYIO K JlaBuy. IlepeBon
TIOJTYYUJICST MAKCUMAJTBHO Ay TEHTUYIHBIM U OJIU3KUM K OpU-
TUHAJLY IO CYIIeCTBY.

C Toro MoMeHTa Kak s ocBom GTD U CyIecTBeHHO 00J1er-
YT CBOIO JKU3Hb, MOEH MeUTOH ObLIO IIOMOYb IPYTUM Y3HATh
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GTD — HOBbIV B EAMHOBOPCTB

U IPUHATH cucTeMy AjuieHa. Iocse oarux ieT caMoCTOATe Ib-
HOTr'0 U3y4eHUs 5 IIPOIIeT BCe 3TAIlbl CepTUGUKAITUY CUCTEMBI
y caMoro /[IsBuja, MOJIYy4YUB CTaTyC MacTep-TpeHepa II0 ero
MeToZoJIoruu. B 3TOM rofy MbI ¢ J[9BUAOM IIPUIILTU K pelile-
HUIO, YTO POCCUS 3aCTyKUBAET TOTO, YTOObI 3HAKOMUTHCS
¥ 06y4aThcs Metoposioruu GTD Tak ke, KaK 3TO ITPOUCXOUT
BO BCeX IIMBWJIM30BAaHHBIX CTPAaHAX, — He Yepe3 pasoBble U,
K COXKaJIeHUI0, OUeHb pefikue B Poccuu aBTOPCKYE BBICTYILIIE-
HUS, 2 Iy T€M CUCTEMATHYeCKOro 00y IeHU Ha OPUITUATBEHBIX
JINLIEH3UOHHBIX TPEeHUHTOBBIX ITPOrpaMMaXx.

Hesb35 10OGUTHCS peaTbHON TPOAYKTUBHOCTH 32 OIUH MTPU-
CeCT, IPOCTO MPOUYNTAB KHUT'Y WIN MIOCIYIIAB BRICTYILIEHUE
criukepa. Hy»xHa cucTeMa IpaKTUYeCKUX 3aHATUH MOJ PyKO-
BOZCTBOM OIIBITHBIX CIIEITUAINCTOB. HeckobKo jeT Hazaz [1o-
BU/JL, CO3[AJI TAKYI0 CUCTeMy IOAJIep>KKU U BHeapeHUsa GTD,
KOTOpas GbLIA aTpOOMPOBAHA U PA30NLIACh B CTAHAAPTHOM,
JIUIIeH3UPOBaHHOM (popMmare B Gosiee yeM 60 cTpaHaX MUPA.
Teneps oHa focTymHa U B Poccuu. MbI MHOTO U TIIATENHHO
paboTaiy Hafl A Tale CUCTeMbI K POCCUHCKUIM YCJIOBHSIM.

esaro KaXkI0My YUTaTeJI0 C IIOMOIIbIO IPOBEPEHHON
JKU3HBIO TexHosioruu GTD czenaTh CBOIO KM3Hb KOM(DOPT-
HOIA, HaTIOJITHEHHOU 3HAYMMBIMU JIJIS1 HETO COOBITUSMU U 00-
YCTPOEHHOU 110 COOCTBEHHOMY BKYCY, M30aBUBIIIKCH OT Cy-
eThl, CIIeNKY, Hey/I0BJIeTBOPEHHOCTU.

VckpeHHe Bai,

Jmumpuii Mnwaxos,
2nasa npedcmasumenscmea Getting Things Done® @ Poccuu
www.gtdrussia.ru

[MounTaTb oNMcaHue, peLeH3umn 1 KynuTb Ha cainte MA®Da



http://www.mann-ivanov-ferber.ru/books/kak-privesti-dela-v-poriadok-neon-pocketbooks/?utm_source=nkk&utm_campaign=read-chapter&utm_content=kak-privesti-dela-v-poriadok-neon-pocketbooks

[IpenuciioBue aBTOpa
K HOBOMY U3IaHUIO

BEI Zlep’KUTe B pyKax mepepaboTaHHOe U3JAAHUE KHUTH
«Kak mpuBeCTH Jiejia B IOPSIOK», BIEPBbIe OITyOJIUKOBaH-
Hoti B 2001 roxy. A pakTuIecKu 3aHOBO HAOPaJI TEKCT OT Ha-
Yaja o KOHI[a, YTOObI MO PABUTh COJlePKAHUE U CTUJh
U3JI0KeHU A, YCTPAHUTH HEIIOJHYIO MJIN YCTaPEeBIIYIO WH-
(dbopmaruio, a TakKe BCe, YTO MeIIaJjIo ObI 9TON KHUTE CTaTh
JeICTBEHHBIM PYKOBOACTBOM «HA BeKa», KOTOPOEe MOKHO
OBLIIO OBI UCITOIB30BATh BO BCEM MUPE U KOTOPOe He IoTe-
Psi10 GBI CBOEM aKTyaJIbHOCTHU B XXI BeKe U JjaKe JOJIbIIIe.
A Takke XoTeJ JOOABUTH CaMble MUHTEPECHBIE CBeJIeHUS
o mpuMeHeHUU MeTogoioruu Getting Things Done, o yem
y3HaJI OCJIe ITIepBOro U3AAHUA 3TOM KHUTU. OHU KacaloTCs
MO€ero COGCTBEHHOT0 OoJtee IIy60KOoro moHuMaHuA 3¢ dex-
TUBHOCTY METOJIUKY U 00JIACTeli ee IPUMeHEeHU, a TAKXKe
TOTO, KaK OHA ObLJIA BOCIIPUHATA IPYTUMU JIIOJbMU, KOTZA
0 Hell HayaIu y3HaBaTh BO BCeM MUpe.

Yro He MOTpPeOOBASIO U3MEHEHHUH, TaK 3TO PyHAaAMeH-
TaJIbHBIE IPUHITUITBI U OCHOBHBIE TeXHUKMU. [10 Mepe pabo-
THI HaJl HOBBIM U3JJaHUEM A YKPeIWICA BO MHEHHUU, UYTO

[MounTaTb oNMcaHue, peLeH3umn 1 KynuTb Ha cainte MA®Da
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KAK MPUBECTW AENA B MOPALOK

ONIVICAHHBbIe MHOU I PUHITUIIBI JOCTUKEHU A TPOJLYKTUBHO-
ctu 6e3 cTpecca u HauboJiee yCIenIHbIe METOAbI UX IIPU-
MeHeHUs HUCKOJBKO He M3MEeHUJINCh U He U3MeHATCS
B 0003puMOM OyzaymmeM. YTOObI KOMaH/Ia KOCMOHAaBTOB
mpuseManaach Ha FOnuTtepe B 2109 roxy, oHa JoJ:KHA OY-
JIeT PYKOBOJCTBOBATbCSA TEMHU K€ CAMBIMU MTPUHITUITIAMU
JLJIA cCOXpaHeHU A KOHTPOJIA HaJl CUTyanuei u pokyca, K Ko-
TOPBIM JTIIOAU TPUOETa0T CeroAH. IM MOo-IpesKHeMY B TOM
WU MHOM BHUJe moTpebyeTcs Kop3uHa «Bxomsimue» (006
3TOM s PACCKaXy gajee) IJst cOopa He3aIaHUPOBAHHOMN
MOTEeHITUAJbHO Ba’KHOU BXOAAIIeH MHOOPMAIINU, YTOObI
OBITh YBEPEHHBIMU B COOCTBEHHBIX pelteHuax. Ha 9To oHU
OyzyT obpaInaTh BHUMaHHe BO BpeMsA II€PBOU BBICATKU.
A TIpUHATHE penIeHus 10 CIeAyIIeMy TeiCTBUIO BCeraa
OyZieT 3aJI0TOM YCIIEITHOTO BBIITOJTHEHUS JII000M 3aaaduu,
He3aBUCUMO OT ee MacITada.

OmHaKo MHOToe B HalreM o6pase KU3HU U paboThI 13-
MEHUJIOCH C MOMEHTA ITePBOTO U3IAHUA STOW KHUTH. B CBSA-
3U C 3TUM 5 BHeC HeOOXOJMble KOPPEKTUBBI B OCHOBHOM
MaTepuasa U MOAETIOCh MBICIAMU O TOM, YTO IMOKa3aJI0Ch
MHe HOBBIM U UHTePeCHBbIM. MOU peKOMeHJAanuu GyayT
MOJIE3HBI U T€M, KTO BII€PBbIE YCJIBIINAT 00 TOW MeTOZO-
JIOTUY, U MPpeJaHHbIM MOKJOHHUKaM GTD', yutaBmum
TepBoOe U3JaHMeE U JKeJAIOIUM ObITh B Kypce BCeX u3Me-
HeHUMN.

* A66pesnatypa GTD (o1 Getting Things Done) nony4umna wrpokoe
pacnpocTpaHeHVe BO BCEM MMPE Kak Ha3BaHWe MeTOL0NOM N,
OMUCaHHOM B 3TOM KHMre. OHa MCMONb3yeTCs 1 B TEKCTE 3TOTO
n3naHus.
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NMPEANCNOBUNE ABTOPA K HOBOMY U3JAHUIO

4TO HOBOTO

ECTBb HECKOJIBKO KJTIOUeBBIX 00JIaCTEH U3 Pa3psiia <HOBOTO,
KOTOpbIe IOBJIM U Ha IEPeCMOTP COAEePKAHU .

PA3BUTWE UMOPOBbLIX TEXHONOT NI

CrnpaBeIMBOCTH 3aKOHA Mypa (CIIOCOOHOCTE K 06paboT-
Ke nudpoBoi nHGOPMAIIMHU YBeJIUIUBAETCA SKCIIOHEeHIU-
AQJIBHO C TedeHUeM BpeMeHH), PABHO KaK U COLUaJIbHbIE
U KyJbTYPHBIE IIOCJIeICTBUSA BCe 60Jiee TeCHOU MHTerpa-
nyu qudpoBOro MUpa B HAIly IOBCEJHEBHYIO KU3Hb, HE
TepecTaeT yIUBJIATh, BOCXUIIATH U Ia’Ke 033/Ia4MBaTh HaC.
OpHako IockoyIbKy MeToposorus Getting Things Done B riep-
BYIO OYepe/ib UMeeT JIeJIO C Coflep>KaHreM U 3HaYeHUeM To-
ro, YyeM HaM HY>XHO YIPaBJIATh, OyAb TO HudpoBou dpop-
MaT MU OYMa KHbIH, PA3BUTHE TEXHOJIOTUH TPAKTUYECKU
He 3aTparuBaeT CyTHU MeTOJoJIOTHU. IIpockba, ITosryyeHHa A
10 3JIEKTPOHHOU IIOUTeE, C TOYKU 3peHUs TOTrO, KaK BbI Oy-
JileTe ee BBIIIOJHATH, GaKTHIEeCKU HUYEM He OTINYAeTC s
OT YCTHOM IIPOCHOBI 00 yCayre.

OzxHAKO ITPOBOJHOI/0eCIIPOBOHOM MUP YCJIOKHIII ITPU-
MeHeHVe OCHOBHBIX TEXHUK CO0Pa, OPraHU3AINU U OLIEHKU
TOTO, UTO ABJIAETCA BaXXKHbIM. CerofHA y HaC MOABUJICA JI0-
CTYII KO MHOXXeCTBY CyIePUHCTPYMEHTOB U IIPUJIOKEeHUN,
TIOABJIAIONIUXCA MPaKTUYeCKU eKeHeBHO. B To ke Bpe-
MsI 3TO MHOTroo0pasrie BO3MOKHOCTEH MOKeT 00epHYTh-
CA TeM, YTO HAIllM «IIPeJIOXPaHUTeIN» IPOAyKTUBHOCTHU
IIPOCTO MePeropsAT OT TAKOH Harpy3ku. Heo6xogumocThb

[MounTaTb oNMcaHue, peLeH3umn 1 KynuTb Ha cainte MA®Da
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KAK MPUBECTW AENA B MOPALOK

Jlep’KaTh CUTYAIMIO IIOJ KOHTPoJIeM U 3(pheKTUBHO UCIIONb-
30BaTh MMOCTOSTHHO PAa3BUBAIOIINECS TEXHOJOTUU BHOCUT
3HAYUTETHHBIN CTPECC B IPABUJILHOE yIIPaBeHNe PabounM
IIPOIEeCCOM.

A U3MeHWJI HEKOTOPbIe CBOU IIPeABIAYINYEe PeKOMeHIa-
MY OTHOCUTEBHO TOTO, KAKV€ MHCTPYMEHThI OIITUMAJIHHO
COOTBETCTBYIOT BLITIOJTHEHUIO KOHKPETHBIX 337134 B YCJIOBU-
AX HOBOU IM(POBOA M MOOWJIBHOU PeasbHOCTH. I Takke
yOpas 6OJIBIIMHCTBO CCHIOK HA KOHKPETHBIE ITPOrpaMM-
HbIe TPOAYKThI, KOTOPbIe UMEJINChH B IEPBOM U3AaHUU. 13-
3a BBICOKOU CKOPOCTY MHHOBAIIMI B JAHHOM 00JIaCTH JTI000€
KOHKpPETHOEe ITPOrpaMMHOe 0becTievueHue JIETKO MOYKeT yCTa-
peTh, 0GHOBUTHCS WU OBITh 3aMeHEHHBIM YeM-TO aBCOJTIOT-
HO HOBBIM K TOMY MOMEHTY, KOT/Ia BbI 00 TOM ITpOYHUTAETE.
A pelvI He y4aCTBOBATh B 3TOM FOHKE, A COCPEIOTOYUTHCS
Ha 0o0IIel MOJeJIN.

B 3TOM M3[JaHUU A TBITAJICSA PENIUTh BOIIPOC, KAKOTO
BHUMAaHUS 3aCTyKUBAIOT OyMasKHble MaTepUabl U UH-
CTPYMEHTHI (0COGEHHO ITpH cO6ope, XpaHEeHUU CITPABOYHOM
uHpOpPMAIIUY U BpeMeHHOM XPaHeHU U JIJIS JaTbHEHIIIero
06 yMBIBAHUSA), TAK KAK MHOTHIE IIPeICTABUTEIN MOJIOZIO-
ro TIOKOJIEHUS TIPUIILIN K YOeXXJIeHUI0, YTO MOTYT 060Ii-
THUCH 6e3 OyMa’KHbIX MUCTOYHUKOB B IPUHITUIE. PUCKYs
MMOKAa3aThCSA CTAPOMOIHBIM, 51 PEIIUJ OCTABUTEL Oe3 n3Me-
HeHUI OOJIBITMHCTBO 3TUX PEeKOMEHIANU U3 IePBOTO
U3JAHUA, TTOCKOJIBKY MHOTHE TTOTeHIINATbHbIe YNTATETN
HOBOT'O U3/aHUA, IO KPaliHel Mepe YaCTUYHO, TOJIb3YIOT-
cs OYMaKHBIMUY MaTepuagaMu. [[pyMevaTebHO, YTO Cpe-
I HauboJiee MPOABUHYTHIX IOJIb30BaTeel IU(PPOBBIX
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NMPEONCNOBUNE ABTOPA K HOBOMY U3JAHUIO

TEXHOJIOTUH pPacTeT MHTepeC K UCIOJIb30BAHUI0 OyMaiK-
HBIX HOCUTeJIel. BpeMs MOKa’KeT, CMOXKeM JI MbI KOT-
Ja-HUOYIb IIOJTHOCTHIO OTKA3aThCS OT 3TOTO CIIOCo0a Imepe-
Jayu nHGOpMaIUH.

MWP, KOTOPbBIM MOCTOAHHO «HA CBA3M»

MeH# 4acToO CIIpaIIuBalOT, KAKKe HOBble peKOMeHAaIuu
GTD moxeT IpeJIoKUTD JIOLAM, KOTOPbIe B yCJIOBUAX MO-
OGMJILHOTO MU PA ITOCTOSHHO «HA CBSA3M.

C He0OXOAUMOCTDIO YaCTO 00pabaThIBATE OOJIBIIITIE 00D-
eMbl IMOTEeHIIMAJIbHO BAXKHOU MHOpPMALUU B IIPOILIOM

CTAJIKUBAJINCh, B€POATHO, TOJILKO

H14YTO HEe HOBO, 3@ NCKIIIO-
YeHMeM TOro, Kak 4YacTo 3TO
OH, KOr/Zia B€JI CBOIO ApPMHUIO 3dBOEBLI- MPOUCXOOUT.

B@IIMKHE JIIOAU, TAKHE KAdK Harmoste-

BaTh EBpony, nnu bax, xorma couu-

HJI MY3BIKY, WIH JaXKe DHAU YOPXOJI , KOTZA Pela, IYTO
HApHCOBATh WJIN BLICTABUTH B rayiepee. CeroHs Bce 00pa-
30BaHHOEe HaceJleHHe Hamrero nudposoro Mmupa 6e3 ocra-
HOBKHU BOCIIPUHHMMAaeT IOTeHIIUAJIbHO «BAXKHYI0» — WJINA

* Korga g nuiy 311 CTPOKK, B CaMOM pasrape Mow nepeess s Espony
13 CLUA v 9 nbiTaloCb CBECTM CBOE GU3MYECKOe MMYLLECTBO K HEOO-
XOAUMOMY MUHVMYMY. [TO3TOMY % OTCKaHWpPOBa 1 Nepesen B Lnd-
pOBOW GOPMaT BCE COAEPXKMMOE CBOEN CUCTEMbI HANMOMUHAHMN
(KOTOPOW MNOB3YIOCH YKe MOYTM TPMALLATh NeT). M He pa3 MHe Npu-
LWNOCH MCMbITaTb Pa3o4apOBaHme Mo NOBOLY TOro, YTO CO MHOTVMM
BelaMu 5 cnpasuics 6ol bonee ahPekTUBHO, ecnuv 6bl UMeN AeN0
C r3myeckmy npeametamm!

** JHam Yopxon (SHapto Bapxona, 1928-1987) ameprikaHCKMM XyA0XK-
HVK, MPOAOCEp, AM3aMHep, McaTenb, KOMNeKLUMOoHep, n3naTens
YKYPHaNoB v kiHopexuccep. oM. pes.
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XOTs 6Bl peJIeBaHTHYI0 — UH(MOpManuio. JIerkoCThb TOCTY-
T1a K 9TOM uH(popMaIuu 61arofaps TEXHOJIOTUAM OJJHOBPe-
MeHHO HaJlesigeT HaC HOBBIMU BO3MOXKHOCTAMU U HeceT
yrpo3bl B IUIaHe 00'beMa moyyaeMoll mHGOpMaluu, ee
CKOPOCTU ¥ U3MeHYUBOCTU. ECjiu BbI HAaYMHaeTe Croparhb
OT JIIOOOTBITCTBA, KOTAA CJIBIIIUTE CUPEHBbI SKCTPEHHBIX
c1y6 0 COCeNCTBY WJIN HAa BeYepUHKEe XOTHUTE y3HATh,
0 YeM OXKUBJIEHHO OeceZlyeT KOMIIAHUSA HA APYTOM KOHIIE
KOMHATBI, Y BAC €CTh BCe MMAHCHI CTATh JKEPTBOU OeCKOHeY-
HBIX ¥ MOIIHBIX OTBJIEKAIIIUX (aKTOPOB, KOTOPbIe 00e-
CIIeYMBAIOT BaM Balllu IIepPCOHAJIbHbIE TeXHOJIOTUU. ByzeT
JIV BaIll OIIBIT UCIIOJIb30BAHUSA ITUX TEXHOJIOTUU B I€JIOM
TIO3UTUBHBIM WJIV HETaTUBHBIM, 3aBUCUT B IEPBYIO Ode-
pelb OT IPUMEHEeHU I METOZOB, OITMCAHHBIX B 3TOU KHUTE.

NMOBANTM3ALUNA METOLONTOTNIN GTD

MeHA 4acTo CIpalInuBaloT, MOKHO JIU IPUMEHATH MeTOZ0-
jgoruio GTD B MHBIX KYJIBTyPHBIX KOHTEKCTaX. Mol OTBeT
§ BCerza — yBepeHHOe <KKOHeYHOY.
JTlo60M, KTO XO4eT ycresaTb .
6onblUe, YeM celtyac, umeeT OCHOBHOe TIOCIaHUe 3TOU KHU-
BO3MOXHOCTb AeNnaTb 3TO npotle

M V3sLIHE., YEM XPAHWUTL BCE .
B ronose. BETCTBYyeT YeJIOB€IeCKOU CyTH,

T HACTOJIBKO BHYTPpEHHE COOT-

YTO IPUMEHATH 3TY METOJ[0JIO-
TUIO MOTYT BCe IOV He3aBUCHUMO OT MeCTa UX ITPOKUBAHUA,
110JIa, BO3PacTa U 0coOeHHOCTel TeMItepameHTa. KoHewHo,
V KaXKJIOTO YeJIoBeKa CBOS IMIPUYUHA UCII0JIL30BaTh ATy Me-
TOJIOJIOTUIO U TIPEeJICTABJIEHVE O TOM, KAKOU IeJIv OHa Oy-
JleT CJIY>KUTh. Yale Bcero JIOAbMU PYKOBOAAT CTPpeMJIeHHe
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VIIYYIIUATE CBOIO YKU3Hb, YIIOPAAOYUTH PABOTY, a TAKIKE MH-
Tepec K caMopa3BuTuio. [lojlararo, moTpeGHOCTD UCIIOIb30-
BaThb GTD B GoJIbIIels Mepe POIHUT BaC C HECKOJIbKMMU COT-
HAMU THICAY JIIOZEeU 110 BCeMY MUPY, YeM C BaIllUM COCeJI0M
VLT ZIa’Ke ABOIOPOTHBIM GpaTom!

C MOMeHTa NepBOU MyOIMKAIUU KHUTU WHPOPMaIU
o metogonorun GTD pacmpocTpaHuIach o BCeMy MUDPY.
IlepBoe U3maHMe OBLIO ITepeBeIeHO OoJlee YeM Ha TPUATIATh
A3BIKOB. BO MHOTHX CTpaHax Halla KOMIAHUA IPeJoCTaB-
JdeT ppaHIIN3y Ha IPOBeJieHre TPeHUHTOBBIX IPOrpaMM
Ha OCHOBe 3TOr0 MeTo/ia. ECJTU 51 6bLJ1 OTHOCUTEILHO YBEPEH
B KPOCC-KYJIBTYPHOM XapaKTepe 3TOU MeTOAOJIOTUH, KOTAa
IIUCAJ KHUTY, TO IPOIIEIIe TObl OKOHYATEIBLHO U 6eCIo-
BOPOTHO YKPeIUJIN MO0 YBePEHHOCTbD.

NOAXOO, OXBATbIBAIOWMM BONbWE YATATENEW
M MONB3OBATENEWN

[lepBOHAYaIbHBIM CTUMYJIOM K HalMCAaHUIO KHUTHU «Kak
MIPUBECTU JieJia B MOPAJOK: UCKYCCTBO MPOJYKTUBHOCTHU
6e3 cTpecca» CTajJo MOe CTpeMJIeHUE CO3AaTh DYKOBOACTBO
TI0 UCIIOJIb30BAHUIO MeTO0JIOT U, KOTOPYIO A CHOPMYIU-
poOBaJI, MPOTECTUPOBAJ U IPUMEH AJ IPeNMYyIIeCTBeHHO
Ha KOPIIOPATUBHBIX TPEHUHTAX U IporpaMMax I1o pa3Bu-
tuio. [Io cBouM npumepam, CTUI0 opopMmiaeHud (Ha poTo-
rpaduu Ha 0OJIOXKKe A OBLT B TAJICTYKe!) U BHYyTPEHHEMY
OINYIIeHUIO 3Ta KHUTA U3HAYAIbHO U IJIABHBIM 00pa3omM
ObLIa aipeCcOBaHA YIIPABJIEHIIAM, DyKOBOAUTEJ M, CIIeIU-
aJINCTaM BBICOKOTO YPOBHA. XOTA A y)Ke TOTZa IIOHUMaAJI,
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YTO ee cofiepKaHue Oy/IeT B PABHOU CTelleHU ITOJIe3HBIM JIJIS
JTOMOX035IeK, CTy/IEHTOB, CBAIEeHHOCTYKUTeJel, CBOOO/I-
HBIX XYZ0KHUKOB U JIa’Ke IeHCOHEePOB, UMEeHHO paboTalo-
mye CIeIuaJruCThl IPOABUIN OUeBUIHBIN NHTepeC K CIIO-
co0y ITOBBIIIEHU S CBOEH IePCOHATBHOM TPOJYKTUBHOCTHU
IIPU COXPAaHEHUHU 37PABOT0 PACCYAKA. DTOT CIIOCOO ITOMOT
CIIPABUTHCA C MPUOIHKABIIEHCsS MHPOPMAITMOHHOI JIABU-
HOU U CTPeMUTETbHBIMY U 3HAYUTEIbHBIMU U3MEeHeHUAMU,
KOTOPBbIe IIpeTepIeBaJ AeJJ0BOK MUP.

CerofiHs1 OueHb MHOTUE JIIOAY IIPOSABJIAIOT 3aHTEPeCo-
BAaHHOCTH B TOM, YTOOBI JOCTUTATh BLICOKUX Pe3yJIETATOB,
Getting Things Done — He npo- COXpaHAA CIIOKOMCTBUE U KOH-
CTO O TOM, KaK Mpu1BecTu Aena TPOJb Haf curyanuei. Ioasu-
B NMop4a40K. ITO O TOM, Kak

FPaMOTHO CMPAaBAATLCS C PabO- .
TOM U ANYHOM XM3HbIO. He ITPOCTO OAHOPA30BbIU PELEIIT

JIOCh OCO3HAHMUE, YTO CyIIECTBYET

«TaAM-MEeHe[?>KMEeHTa» UCKIIOYL-
TEJILHO I IPO(eCcCHOHANIOB, a METOANKA 00pa3a »KU3HU,
TIOMOTAIOIIAsA CIIPABUTHCA C HOBBIMU OOCTOSTEbCTBAMU,
C KOTOPBIMHU CTOJIKHYJIOCH OOJBITMHCTBO U3 HAc. S pery-
JIIPHO TIOJIy4ato 6JarofapHOCTU OT CAMBIX PAa3HbBIX JIOAEH
M3 BCeX YIOJIKOB MUPA U PACCKA3BI O TOM, KaK M3MEHMIACh
UX JKW3HbB, KOTZIA OHU HAYaJIU IPUMEHATh TPUHIUTIBI GTD.
DTO OOYAMIIO MEH IIepepaboTaTh IepBoe U3TaHUE.

C 9TO¥ TOYKY 3peHUS S BBIHYK/AEeH ITPU3HATh, YTO JAaXKe
Ha3BaHMe TOM KHUTY 3BYYUT HE COBCEM KOPPEKTHO: CO3/1a-
eTcs BIevaT/IeHUe, YTO s KAKUM-TO 00pPa3oM BBICTYIIATO
3a TO, YTOOBI PabOTATh GOJIBIIE U JOJIbIIE, YTOOBI OOJIbIIIE
ycreBaTh. Ha caMoM JieJte 9Ta KHUTA He CTOJIBKO O TOM, KaK
IIPUBECTH JieJia B IIOPAIOK, CKOJIBKO O TOM, KaK 9TO CIeJIaTh
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IIPaBUJIBHO: OHA IIOMOTaeT IPUHATHL BepHOe pellleHue, YTO
JleJIaTh B KaXKIbI KOHKPETHBIN MOMEHT, U YMeHBbIITUTh Tpe-
BOTY U CTPeCC 10 TIOBOZY TOTO, YTO BBI He JieyiaeTe. ICHOCTD
¥ TICUXOJIOTUYeCKasi CBOOOJa, BOZHUKAIIIME BCJIe/ICTBUE
ATOTO MPOIeCca, MOTYT OBbIThH IMOJIE3HBI MHOTUM JIIOZAAM,
a He TOJIBKO ITpodecCoHaIaM, 3aHUMAIOIUMCS pa3BUTHEM
CBOeU Kaphbepshl.

HekoTtopsle u3 Haubojee UHTEePECHBIX MOATBEPK/e-
HUU [eHHOCTU IIPUMeHeHU A MOUX MeTOZOB IIPUIILIH U3 Ca-
MBIX HEOKUTAHHBIX MeCT. B ToMm,

[ng NOAHOro BONAOLWEHNS
4yt0 MeToponorua GTD mpuHecna | npoyecca GTD Hysken 6onee

OCO3HaHHbIM NOAXOA K TOMY,

CKOJ1IbKO Ha 3TO HOTpe6yeTCﬂ
HNU U pa6OTbI, IIPU3HAJIVUCE IIaBd BPEMEHM 1 SHEePruu, a AN ero

noagepXxaHud Heo6xoAMMO
N3MEHNTH CBOW MPUBbLIYKIN.

OTPOMHYIO IIOJIb3Y LI UX XKU3-

KpyIHelimel B Myupe GUHAHCO-

BOM OpraHu3aluy, MOy PHBIN
aMepUKaHCKUU KOMUK, CaMbI MOMYJISAPHBINA aMepUKaH-
CKMU paZiIMOBeIyIIN I, PyKOBOJUTEIb KPYITHON e BPOIIeMICKOM
TPYIIIbI KOMIIAHUN, OJUH U3 HauboJiee YCIEeITHbIX TOJUIU-
BYZICKUX PEKUCCEPOB. YIUBUTETbHBIMU [IJISI MEHS ObLIU OT-
3bIBBI AYXOBHBIX CIy:KUTeJIeN caMbIX Pa3HBIX KOH(peCccuil.
OTBeuas 3a ieyia [yXOBHbIE, OHU OCTPO HYKJAIUCH B CIIOCO-
6ax 3pGeKTUBHO CKOHIIEHTPUPOBATHCA Ha JleJlaX MUPCKUX
¥ OCBOOOAUTH Ce0sT OT CTpecca IOBCeJHEBHBIX 3a00T, CBSI3aH-
HBIX C TpuxokaHaMu. CTyZIeHThI, IU3aliHephl, Bpauu — CIIU-
COK IIpuBepikeHIleB MeTomosioruu GTD 6eCKOHeveH.

3a MHOTHe TOABI S MOHSJI, YTO BCeé MBI B OJTHOU JIOJKe
U 3JOPOBO UMETH BO3MOKHOCTh OYEPTUTH Pa3MaxX UCIIOJIb-
3oBaHuA MeTtomosioruu GTD 1 BKIIOYUTH BCEX ee I0JIb30-
BaTeJIen.
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VYBbI! Kak 6bI HU OBLIO IPOCTO JI€JIATh TO, YTO S Ipe/iJia-
rarm B 3TOUW KHUTe, 1 HEOXKUJAHHO CTOJKHYJICA C AByMSA
ABJIEHUAMU: 1) KOJIUYeCcTBO UHPOPMAIMU U PeKOMeH ye-
MbI€ JeUCTBUSI MHOTUMHU YUTATEIAMU BOCIIPUHUMAIOTCSA
KaK 4pe3MepHBbIe JaXKe JJIA TOro, YTOOBI IIPOCTO HAYATh
BOILIOIIATH METOZOJIOTUIO HAa MTPAKTUKE; 2) y OOJIBITUHCTBA
JIIOJIel YXOJUT JOBOJBHO MHOTO BpeMeHU Ha TO, YTOOBI
BBITIOJTHEHVE CAMBIX OCHOBHBIX ITPUHIIUTIOB BOIILJIO B IIPU-

BBIYKY.

HOCKO.HBKy A IIPOAOJIXNKAK BBICTYIIATH IIPOTUB YIIPOIILE-

HUA DTOU MOJIeJIN U ee JleTajieli, He yBepeH, YTO XOTh KOI/a-

Bce TO, 9YTO XOTh 4€r0-TO CTOUT

B 9TOU XU3HU, TpeOyeT IPaKTU-
ku. ITo cyTy, cama )KU3Hb —

He YTO WHOe, KaK Of[Ha JIOJITa s
MPaKTUKa, 6eCKOHEYHOE YCUIVe
110 COBEPIIeHCTBOBAHUIO HALITUX
nBUKeHUU. Korma B HOHMMae-
Te MpaBUJIbHbIe MeXaHU3MBbI
IIPAKTHUKY, 3aJja4a U3yYeHUA
4ero-1u6o HOBOTO IIpeBpamiaeT-
€A B PaJIOCTHBIN U CIIOKOMHBIN
OIIBIT 6€e3 cTpecca, B IIPOIiecc,
KOTOPBIU OIIpeiesieT Bce
00J1aCTH Ballle }KU3HU U IPeJ-
JlaraeT IPaBUJIbHYIO IePCIeKTH-
BY IJ1A BCeX >KM3HEHHBIX
CJIOXKHOCTEMN.

Tomac CmepHep,
NCUX0J102, nucamens

HUOYAb CMOTY IIPUCTYIIAThCSA
K MHEHUIO «CJIUIITKOM MHOTO U H-
popmManuu AJid BOCIPUATHUA.
[lepBoe u3aHVe KHUTU BKJIIO-
YaJIo0 MOAPOOHBIE PYKOBOACTBA
U peKOMeHJalluu, Kak B I0JI-
HOM O0O0'’beMe UCIIOJIb30BaTh 3Ty
MeTOOJIOTHIO B IMYHOU XKU3HU
U B paboTe, U A COXPAHUI UX
3mech. Temmeppb A 3HaI0, 4YTO MO-
Havyajy 5TO Ka)KeTCA CIANUIIKOM
OosbIuM 06beMoM HHGOpPMa-
IIUY, YTOOBI €r0 MOYKHO OBLIO
YCBOUTS 3a OAUH pa3. Tem He me-
Hee g He MOT'y OTKa3aThCA OT UH-

CTPYKIIUM, KAK UHTETrPUPOBATH Ty METO[OJIOTUIO B BAIILy

IIOBCEAHEBHYIO KM3Hb, €CJIM Bbl XOTUTE €10 BOCIIOJIB30-

BAaTbCA.
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Ecyint ObI BBI XOTeJIM HAYYUTHCS UTPATh B TEHHUC, A GBI
TMO3HAKOMMIJT BaC KAK MUHUMYM C KOHITEIIIIeH UTPhI, Pas-
HBIMU YPOBHSIMU MAacCTePCTBA U C T€M, CKOJIBKO YPOKOB
U TPEHUPOBOK MOTPeOyeTC s, YTOOBI MX JOCTUYD. B TtaBe 15,
KOTOpasi JOIIOJTHUTEIHLHO MOABUJIACH B 9TOM U3JAHUM, 5 TI0-
MIBITAJICS TPOJIUTD CBET Ha MACIITA0 U TIYOUHY UTPBI, TIPe-
CTaBJIEHHOI MHOM, YTOOBI BbI 4YBCTBOBAJIH Ce0sT 60Jtee KOM-
(hOpTHO, UCTIONB3YS U3 MPOYUTAHHOTO XOTSA ObI TO, UTO
MOKeTe B JAHHBII MOMEHT. B 3TOM M3JaHUU KHUIY A CTa-
paJics U3JI0KUTh MHPOPMAINI0 MAKCUMAIbHO IIPOCTO, TI0-
HUMAasA MOTEeHI[UATHHYIO CJIOKHOCTH Balllel 3a7ja4u peopra-
HHU30BaTh CBOM MT€PCOHATbHBIE TTPAKTUKYU U CUCTEMBI. Bce
JIeJI0 B TOM, YTOOBI ABUTATLCS IIOCTEIIEHHO.

B1to6oM ctyvae riiaBHas CJIOXKHOCTD 3aKJTI0YAETCS B TOM,
4TOOBI 3TU METO/bI CTAJI HAGOPOM IIPUBBIYEK; YTOOBI J10-

BECTU HABBIKU O TAKOI'O YPOB-

VlccnenoBaHWsa MO KOMHUTMBY-
CTUKe MoATBEPXKAAIOT ahdeK-
MUWHUMAJIBHBIX CO3HATEJIBHBIX TMBHOCTb MeToaonornn GTD.

HsA, KOTZIa OHU OyIyT TPeGOBaTh

YCWJINU Y CTAHYT YaCTHIO TTOBCe-

JIHEBHOTO TPOIiecca MofAepKaHusa PU3NUYECKOTO0 U MeH-
TAJILHOT'O IIPOCTPAHCTBA B MopsAAKe. [IpU3HATHCS, S He IKC-
MepT B TOM, KaK HY>KHO MEHSTh IIPUBBIUKU: A 3aHUMAJICS
U3yYeHUEeM U COBepIIeHCTBOBAHUEM METOZOB IIPOALYKTUB-
HocTu 6e3 crpecca’. Cocrapistomue Metoxoaoruu GTD,

* KOrHUTUBMCTMKA (naT. cognitio — No3HaHKe) — MexxancumMnanHap-
HOe Hay4yHOe HanpasneHne, OObeANHSIOLLEE TEOPUIO MO3HAHMS,
KOTHUTUBHYIO NCUXONOTMIO, HEMPODUINONOTMIO, KOTHUTUBHYIO
JMHIBUCTUKY U TEOPMIO MCKYCCTBEHHOTO MHTeNNeKTa. [Tpum. pes.

" PekomeHayto: Yapnbs Jaxurr. Cuna nprebiuky. [Toyemy Mbl X1BeMm
1 paboTaeM MMeHHO Tak, a He nHa4ve. M. : Kapbepa lMpecc, 2014.
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CBSI3aHHBIE C ITIOBeJIeHNEeM, JJOBOJIBHO ITPOCTHI I 3HAKOMBI
KaxkaoMy. HacKoJIbKO CJIOXKHO 3aIIUCaTh YTO-TO; OIIpeJIeTUTh,
KaKUM JIOJIKeH ObITh CIeAYIOIIUH AT /I PeleHUs 3TOH
3aJauy; cAejIaTh HAIIOMUHAHIE 00 5TOM B CIIUCKE U 3aTeéM
IIPOCMOTPETH ero? IIpaKTUIeCKU BCe IMPU3HAIOT HeOOX0AU-
MOCTh IOJOOHBIX JeUCTBUM, U TOJBKO € UHUIILI JOCTATOY-
HO ITOCJIeIOBATEIbHO BBIIIONHSIOT UX, YTOOBI YYBCTBOBATh
ce6s1 koM(popTHO. OTHUM U3 CAMBIX OOJIBITUX CIOPIIPU30B
JIJISL MEH S 33 OTU FOBI CTAJIO TO, KaK CJI0KHO ObIBAET IO AM
BHYTPEHHE 0CO3HATh HEOOXOAUMOCTH IOCTOSHHO BHIOPACHI-
BaTh U3 TOJIOBBI BCe HEHYKHBIE pasfpakarorire GaKTOpPhI.

To, 4TO 3aCIy>KUBaeT CyIIeCTBO-
BaHUA, 3aCIy>KUBaeT U TOTO,
4YTOOBI O HEM 3HATh, IOTOMY UTO
3HaHUe — 3TO OTPaKeHUe
CylmecTBOBaHUA. Bemu o3Hava-
10T ¥ CYIIeCTBYIOT OITHAKOBO.

Dpancuc bakon,

dunocod

A 6osblte He YYBCTBYIO cebs
BOIIUIONINM B ITyCTBIHE, KAK 3TO
OBLJIO B Hayajie BeKa, MIOTOMY
YTO C TeX IMOP MOSBWJINUCH Ha-
y4YHBIE [aHHBIE, TTOJATBEPXKIa-
[oIMye IMIPUHITUIIBEI 1 METOMEI,
OITMCAaHHBIE B 3TOU KHUTe. B 110-

GaBsieHHOU I1aBe 14 (MeTomosorus GTD 1 KOTHUTUBHAS Ha-
YKa») pacCMaTPUBAIOTCS HEKOTOPbIe U3 3TUX UCCIIeI0BAHUI.

ECJI Bbl Y3IHAJIMN O METOLONTON M
BITEPBBbIE...

...11 €CJTY BbI IPOYUTAJIH IO DTOTO MECTA B IPEIUCIOBUHY, Be-
POSITHO, BbI 3AMHTEPECOBAIUCH U XOTEJIU ObI IIOIIPOOOBATH
MIPUMEHUTD YTO-TO Ha MTPAKTUKe. DTa KHUTA CTPYKTYPUPO-
BaHAa KaK MPaKTUYeCKOe PYKOBOJACTBO: OHA HATIOMUHAET
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TIOBAPEeHHYIO KHUTY, TZe U3JI0KeHbI 6a30BbIe PUHIIUIILI,
IIpeJICTaBJIAIOTCA Pa3Hble 3TAIlbl IPOIlecca IPUTOTOBIEHU A
6JII0]T ¥ CEPBUPOBKU CTOJIA, A TAKKE IIPUBOJIUTCSA IOCTATOY-
HO PEeIeIITOB, YTOOBI ATh BO3MOXKHOCTDb IIPUTOTOBUTH Oec-
KOHEYHO PasHOOOpa3HOe MeHI0 OyAyInux o6emoB. MokeTe
HauYWHATh YUTATh IPAMO CO CJIefyiolell riaBel. MHOTUE
MOATBEPKAA0T, YTO IPUHITUITEI GTD cTOoUT ITpopaboTaTh
U IPUMEHATH Ha IPaKTUKe. A MOXXHO IIPOCTO ITOJUCTATD 3TY
KHUTY, OCTAHABJIUBASICh HA OTJETbHBIX a03a1iax.

ECJ1 Bbl Y)XXE 3HAKOMBb
C METOOONOIMEW GETTING THINGS
DONE...

...9Ta KHUTA BCe PaBHO OKAXXeTCA JIJIA BaC HOBOU. MHorue
TO/IbI, TIOKA 3Ta MH(OPMaLy ObLIA JOCTYITHA B CAMBIX Pas-
HBIX (popMax, KaKJbI!, KTO BO3BPAIIAJICA K 9TUM MaTepu-
aJIlaM ITOBTOPHO, HEM3MeHHO BOCIIPUHUMAJT UX a6COTIOTHO
UHaue, YeM B IIepBBIU pa3. Jlaxke JIIoAY, lepeqruTaBIIne KHU-
Ty IATH pas3, IPU3HABAJINChH, YTO KaKIbIM Pa3 OHA OTKPBI-
BaJIACh UM C HOBOU CTOPOHBI. DTO OUeHb ITI0X0XKe Ha TO, KOT-
Jla BBl YUTaeTe PYKOBOJCTBO 110 KAKOU-TO IIPOrpaMMe yepes
TOJI, TIOCJIe TOT'0 KaK YBepeHHO HAYUUJIUCh I0JIb30BAThCA
ocHOBaMU. BbI yiuBUTECH U ITPUIeTe B BOCTOPT, OCO3HAB,
KaKue KPyThIe ITYKU BbI MOKETe (U MOLJIU) ZieJIaTh 6e3 0Co-
OBIX YCUJIUI. BbI He BUIE/IN 3TUX BO3MOKHOCTEM paHbIIle,
TIOCKOJIbKY BaM HYKHO ObLIO OOPAaTUTh BHUMaHUE COBCEM
Ha IpyTHe aCIeKThI, YTOObI HATATUTh BCIO CUCTEMY.

[MounTaTb oNMcaHue, peLeH3umn 1 KynuTb Ha cainte MA®Da
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KAK MPUBECTW AENA B MOPALOK

He3aBUCHMO OT TOT0, CKOJIBKO Pa3 BbI, BO3MOKHO, YU TN
IpeAbIAyINee U3aHUe KHUTU WU YYaCTBOBAIU B JIIOOBIX
CceMUHapaX, KOYIYUHIOBBIX CECCUSIX, BeOMHApax, CIYIIAaTIN
TIOAKACTHI UIU APyTUe Ipe3eHTalluy dTUX MaTepUaJiOB, BbI
BCe PaBHO HaiijieTe AJis1 cebsl YTO-TO HOBOE B OTOM UCIIPAB-
JIeHHOM U3AaHuU. fI Bam 3T0 06emmaro.
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MouutaTb onucaHue u 3akasaTb

B MNDe

CMoTpeTb KHUry

ny‘-ILLIVIe UnNTaTbl U3 KHWT, 6ecnnaTHble rMaBbl U HOBUHKMU:

Bspocnbie kHuru: Q 9 [Npo3a: Q Q LeTtckune kHuru: 0 e
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